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1776 Main Street, Coventry, Connecticut 06238

Phone: 860.742.7334 Fax: 860.742.4565
Michele Mullaly Scott D. Sadinsky
Principal Assistant Principal

Dear Students and Parents,

The 2009-2010 school year at Capt. Nathan Hale brings with it the opportunity for many and varied learning
experiences for our students who will face new curricular challenges and the opportunity to develop and master
new skills. We look forward to collaborating with parents as we work with our students to support their high
academic achievement.

At CNH we endeavor to offer a high level of academic challenge for all of our students, and our expectation is
that students will approach their studies conscientiously and will work hard to achieve highly. Our teachers,
counselors, and staff are always available to assist and support students in their academic and personal growth.
Mr. Sadinsky and I also look forward to collaborating with all the members of our school community to provide a
quality educational program and experience for your children this year. Please call or e-mail
(mmullaly@coventryct.org or ssadinsky@coventryct.org) either of us at any time if we can be of help or
assistance throughout the year.

We are pleased to be able to provide this agenda handbook to students and families. It is a tool for helping
students develop organizational habits necessary to meeting with success in school. We hope parents will assist
their students in using the agenda section to its maximum benefit. Students may chart important information from
each of their classes, and parents may check to see that homework has been completed. Parents may also cross-
check the agenda book with the homework hotline.

At Capt. Nathan Hale we like to think of the students, teachers and other adults in our school as our family away
from home. We care about each other, treat each other with respect, and try to help each other. Those three
words, “care,” “respect,” and “help,” summarize the behavioral expectations that we have of all the members of
our school community. Our agenda does detail, though, our school and district procedures and behavioral
expectations for your review. Please take the time to read through the handbook with your child. The handbook
will also answer many of the questions you may have about our policies and procedures.

At Capt. Nathan Hale 2009-2010 promises to be an exciting year for learning. We look forward to working with our
students and their families to ensure a productive and successful school year!

Sincerely,

Michele Mullaly
Principal
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School Hours

Regular day: Period 1: 7:40 a.m. Dismissal: 2:20 p.m.
Ninety-minute delay: Period 1: 9:10 a.m. Dismissal: 2:20 p.m.
Early Release Day: Period 1: 7:40 a.m. Dismissal: 12:20 p.m.

Late Openings / Early Closings

If school is to be closed or the opening is delayed for any reason, it will be announced on radio stations WDRC, WKSS,
WWYZ, WTIC, WILI, and TV channel 30 (WVIT), between 6:00 a.m. and 7:00 a.m. Sometimes half days are
scheduled or caused by special circumstances, in either case, CNHMS students are dismissed at 12:20 p.m. unless
otherwise notified. This information is also available at our school’s website www.coventryps.org.

School Phone System: When calling 742-7334 during school hours, please listen for current school updates. If you
know your party’s extension, PRESS 9 FIRST then the extension. PRESS 9 then PRESS # for our school directory
(to enter the last name of the person you are trying to reach). At the end of the greeting PRESS 1 to report an absence,
PRESS 2 to reach the Nurse, PRESS 3 for Guidance, PRESS 4 for the “Safe Kids” hotline, PRESS 5 for the Principal,
PRESS 6 for the Assistant Principal, PRESS 7 for the Librarian, or PRESS 0 for the main office.

ATTENDANCE

The School Day

Students should not arrive at school prior to 7:15 a.m. As students arrive at school, they should report to the appropriate
social area and not wander the building. Social Area Locations are as follows: 6" Grade to the LGI, 7" Grade to the CNH
Cafeteria, and 8th Grade to the CNH Gymnasium.

Absent from School

All work missed by students must be made up as soon as possible after returning to school. Excessive absence often
results in poor schoolwork. When an absence is necessary (illness, appointments, vacation), the parent or guardian
should notify the school. The school needs to be notified of the child’s name, grade, and reason for the student’s
absence. This can be done by leaving a message on the 24-hour attendance line by calling 742-7334, Ext. 490. Please
do not leave homework requests on this line. PARENTS SHOULD NOTIFY THE SCHOOL BEFORE 9:00 a.m. IF
THEIR CHILD IS GOING TO BE ABSENT FROM SCHOOL. If a call has not been made, students are required to
provide a written excuse, signed by a parent or guardian, to the nurse’s office on the day they return to school. If this is
not done, the absence will be noted as “unexcused.”

A child who is absent from school is unable to participate in extra-curricular activities for that day. Students
must be present in school for a minimum of four hours to participate in after-school activities.

Tardy to School

All students should arrive at school prior to 7:40 a.m. in order to be in their first period class on time. Regular school
attendance is essential to the educational process. Any student arriving after 7:40 a.m. should report directly to the main
office with a parental excuse note stating the reason for the tardiness. Students who are chronically unexcused tardy will
be referred to the office for disciplinary action. Failure to present a note explaining why a student is tardy or a phone call
from the parent will also result in a detention being issued. A pattern of unexcused tardiness will result in additional
action.

Class Attendance and Tardy to Class

It is mandatory that students attend all of their assigned classes. Class attendance is not only necessary for maintaining
good grades, but it also meets the school’s responsibility of knowing where each student is at all times during the day.
Any student who skips a class will face disciplinary consequences. Students should be on time and prepared for class.
Students who exhibit a habit of being tardy to class may be referred to the office for disciplinary action.
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e morning of the dismissal to present the note and pick up an “Early

Dlsmlssal Pass” WhICh is given to the teacher at the time of dismissal.

The teacher signs the pass and sends the student to the office to be picked up by the authorized party.

The parent or authorized person must sign the student out in the school office.

Students who return to school on the same day of a dismissal MUST report to the office upon their return to

school to receive a pass to return to class.

6. Students may not leave school property at any time during the school day for any reason without the consent of
the main office or the nurse. Failure to obtain permission before leaving school will result in disciplinary action

oakrw

Students Dismissed from School Due to Illness

Students who are attending classes and feel ill should report to the nurse’s office. Only the nurse or a school
administrator may excuse a student from school for the rest of the school day. Failure to be dismissed by the school nurse
or an administrator will result in the student being assigned an unexcused absence.

CAFETERIA

When it is time to go to lunch, students should walk quietly to the cafeteria and be seated. Once seated, students may
only leave their seats with adult permission. Food, drinks, or straws may not be taken from the cafeteria. All students
are expected to use good manners, common sense and to follow the cafeteria rules. Students may not sell candy, gum, or
any other merchandise in school without permission from the administration.

Lunch
Students may bring lunch or buy lunch in the cafeteria. Prices (subject to change) are as follows:
Breakfast = $1.25 Lunch = $2.25 Snacks/Ice Cream = $.85 Fruit=$50  Water =$.75

Students who are approved for free meals receive free breakfast and lunch. Students approved for reduced price meals
pay 20 cents for breakfast and 40 cents for lunch. An updated free or reduced lunch application must be submitted for
each new school year for each student.

All students have their own account set up in cafeteria computer system. Parents are encouraged to put money on their
child’s account which students can use to buy lunch and/or snacks. Students enter their pin number on the keypad when
they buy food. The money is automatically deducted from their account. Please bring checks or cash to the kitchen
prior to the start of the school day. Please put your pin number on your check. If you forget your lunch, you may
use your pin number at the register and your account will be charged for your lunch. You are expected to repay the
money the following day.

Cafeteria Rules

o Students will report directly to the cafeteria and be seated. When all students have arrived, they will be dismissed by
table to purchase hot lunch, milk, snack, and/or a sandwich.

e Incentives to be provided for students behaving appropriately throughout the week.

e Students must have permission from an adult to leave the cafeteria.

o To help keep our cafeteria clean, all food and drink must be kept in the cafeteria. Before being dismissed, students
are responsible for cleaning their table and picking up any rubbish on the floor after eating lunch. Table wipes and
brooms are provided for clean up.

e Students must remain seated until an adult dismisses them.

o All students are expected to display good table manners and be courteous and considerate to fellow pupils, teachers,
and cafeteria workers.

o Energy drinks are not permitted in school.

o Violation of the cafeteria rules will result in either the loss of privilege to use the cafeteria, assigned seating, lunch
detention(s), and/or other disciplinary consequences.
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Should the alarm sound between classes, please leave by the nearest exit. Once outside, move safe distances from the
building, then stand quietly, and await direction from an adult. While outside, students should stand quietly so that
teachers may take attendance. Should a real emergency occur, this would be necessary to insure that everyone has safely
left the building.

Emergency Drills
Emergency lockdown drills will be conducted periodically throughout the year. It is imperative that students follow all
adult directions during such drills.

HOME COMMUNICATION

CNHMS teachers’ goal is to help students learn and become responsible citizens. To do this effectively, teachers at
CNHMS work together in teams. A team member or a guidance counselor can be contacted to set up a parent meeting.
Teachers welcome active parental communication with the school. At CNHMS we believe in teamwork. Parents,
teachers, and community members working as partners is the best way to ensure that our students develop to their fullest
potential. Please visit our website, www.coventryps.org for important information and email addresses.

School-Related Problems and Concerns Procedure
From time to time, parents may wish to bring problems or concerns to the attention of appropriate school officials. To
assist parents in this regard, the following general guidelines may be helpful:

1. The parent should first raise any concern regarding a school-related matter with the staff member most directly
involved (i.e. questions regarding the content of instructional materials or homework assignments should be
raised with the teacher involved.)

2. If the matter remains unresolved, the parent may wish to speak with the building principal or assistant principal.
Appointments can be scheduled by contacting the main office.

3. If the matter is still unresolved, the parent may wish to speak to the superintendent. For an appointment, simply
contact the superintendent’s office.

4. If the matter still remains unresolved, the parent may wish to bring it to the attention of the school board by
communicating directly with the chairperson of the school board.

We urge that parents use the progressive steps outlined above as the teacher or other staff member most directly involved
can address most problems satisfactorily. “Starting at the top” inevitably results in no decision and the matter being
remanded to the staff member most directly involved. The following are examples (not an all-inclusive list) of issues
that are more appropriately addressed at the levels indicated:

Teachers

Student homework, assignments, quizzes, and tests.

Course content, instructional materials, academic progress, and extra help.

Issues related to classroom discipline, relationships with other pupils, and the teacher.
Athletic issues with the teacher/coach involved and then to the Athletic Director.

Guidance Counselors
e Problems between school and home, teacher and pupil, pupil and other pupils.
e Personal matters relating to student development, behaviors, and interactions with others.
e Student schedule and high school options.

Principals
e Any issue arising out of a school building when no other staff member can be specifically identified.

e Student placement issues in a class, program, or instructional level.
9
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Superintendent
e Questions regarding school board policies and administrative procedures.
School board meeting and agenda items.
Any school system records or documents.
Budgetary matters.
Hiring and supervision of staff.
Complaints, dissatisfaction, or concerns regarding school personnel or services that have not been resolved at
the principal level.
Suggestions or requests for change in curriculum.
e Transportation matters (if not resolved by transportation coordinator/business manager).

School Board
e Matters pertaining to policy (class size, student field trips, fundraising activities, etc.).

e Requests that specific courses and programs be included in the program studies.

e Complaints regarding the superintendent.

e School board minutes and agenda items (chairperson of school board).

e Budgetary matters, long range planning (facilities, programs, etc).
LIBRARY/MEDIA CENTER

The Library Media Center (LMC) is open to students from 7:30 until 2:30 every day. A student must have a pass from a
teacher to use the library and must sign in when he/she arrives. When the student is ready to return to class, the student
must use the time clock to stamp his/her pass with the date and time.

Students are encouraged to use the library to find information for research assignments, books for leisure reading or to
just enjoy a magazine. Links to research databases can be found on the LMC page of the school website. Information on
these databases and writing research papers is always available in the LMC. The LMC staff is happy to assist students
with research questions and book selections.

LOCKERS

Lockers are the property of the school and can be subject to routine administrative inspection. They should be kept clean
and orderly to insure their good working condition. Students should not share lockers or locker combinations with others
and they are held accountable for any banned contents.

LOST AND FOUND

If you are missing an item, please come to the main office as the item may be there.

Retrace your steps from when you last knew that you had it. Alert all of your teachers and check their rooms.
Check with the main office.

Repeat checking lost and found for up to one week.

PTO/PARENT TEACHER ORGANIZATION

The CNHMS PTO is an organization committed to effective education by facilitating communication among parents, the
middle school students, Board of Education, and other schools in the community. In addition, the membership, which is
comprised of parents, teachers, and administration, provide several auxiliary services for the school and support many
school activities through active fund raising. All parents are invited to all meetings and are encouraged to contact the
PTO at 742-7334, Ext. 492, directly for more information or questions regarding the PTO.

10
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CNHMS prides itself on a high level of community and parent involvement in our school. We value having these adult
visitors in our building. To ensure the safety of our students, all visitors must sign in and out of the main office. Visitors
will then be issued a “Visitor’s Badge”.

ACADEMICS

Student Schedules

It is recommended that a copy be placed in a notebook, and the original be kept in a safe place. Copies of all student
schedules are kept on file in the main office and with the guidance staff. Any questions regarding student schedules
should be addressed to guidance counselor.

Homework

Homework — BOE Policy 6154: It is the policy of the Board of Education to ensure that all comply with the homework
requirements imposed by the school in which the child is enrolled. It is also the policy of the Board of Education that
any imposition of homework should be related to the curriculum goals and standards recognized as appropriate for the
student’s grade.

The Superintendent and his/her designee shall be responsible for developing procedures in furtherance of this policy.

Homework is an important aspect of the learning process in most classes. It reinforces previous learning and helps the
teacher measure student achievement. Homework is also used to prepare students for new learning. Homework may be
in many forms, even including reading or review. It is the student’s responsibility to do all work assigned on time and to
the best of his/her ability. If a student is absent for three or more consecutive days, please contact the Team Leader for
class work.

Homework Hotline

Students or parents wishing to find out what homework is assigned for each class can call 742-7334 and then 6 plus the
teacher’s extension number after 3:00 p.m. Procedure: Call 742-7334 then enter 6 plus the teacher’s extension. A list of
all teachers’ extensions will be sent home within the first few days of school.

Make-Up Work

Students are responsible for contacting the teachers for missed work assignments. If a student is absent due to illness or
suspension, the student is expected to make up the homework that was required for that day(s). The teacher will develop
reasonable timelines for make-up work.

Extra Help
Students may always seek extra help from their teachers if the work is difficult or the student has been absent. Each

teacher is available three days a week after school until 2:45 p.m. for extra help sessions or makeup. Students should
arrange with their teachers when to stay. Homework club is also available.

PROGRAMS OF STUDY

Students at CNHMS study various combinations of reading, language arts, study skills, mathematics, science, social
studies, art, music, technology education, family and consumer science, computers, health, world language, and physical
education. The program of study concentrates on the mastery of basic skills in these areas:

Students in all grades (6, 7, and 8) take the following courses of study:
Language Arts, Reading, Math, Science, Social Studies

In grade six, students also take the following related arts classes:
Music, Art, Computers, Life Skills, Physical Education and World Language

11
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State law requires all students to take Physical Education. All students will take the Connecticut Physical Fitness Test
in the fall. At all grade levels rules, sportsmanship, safety, and teamwork will be covered as well as basic skills and the
biomechanics involved. A student’s physical education grade is based upon participating in class activities,
demonstrating effort, exhibiting good sportsmanship (behavior), and having a change of clothes for each class.
Appropriate attire includes: t-shirts, shorts, wind pants, sweatpants, and sweatshirts. These must be different from the
clothes worn to school. Sneakers are required. Class instruction is designed for students to develop an understanding of
the importance of being physically fit by being involved in life-long physical fitness activities. Each student will be
given a lock and assigned a locker for use during physical education class. Students are responsible for the lock until the
end of the year. Any replacement cost associated with lost locks will be the responsibility of the student.

The nurse, upon the presentation of a signed parental, medical, or a physical education instructor’s excuse, may excuse
students from class. Students may be excused from physical education for one day with a note from a parent. If students
are going to miss more than three classes in a row, they will need a medical excuse from a doctor. Students excused will
be sent to the TRAC room, and this time will be used as a study hall. When a medical excuse expires, the student will
need another note from the doctor to be readmitted to physical education class.

The Challenge and Enrichment Program (CEP) is available to all students who qualify under State of Connecticut
guidelines. Identified students will be involved in special projects approximately twice a week. In addition, this
program provides school-wide enrichment through a variety of projects.

Special Education

CNHMS offers specialized programs of study for a variety of special needs students. Special education personnel work
closely with the mainstream teachers to meet student individual needs and service students within mainstream settings
whenever possible. Courses of study in the Learning Resource Center include math, language arts, science, social
studies, prevocational education, media arts, and resource support. Some students are selected for a more independent
form of special education through total mainstreaming with direct support within the classroom.

REPORT CARDS AND PROGRESS REPORTS

Students will receive report cards at the end of each quarter. In addition, students receive progress reports mid-way
through each quarter. These mid-term reports help students and parents to know whether students are meeting with
success and/or needing additional effort.

Progress reports and report cards are an important means of communication among teachers, parents, and students
regarding student progress. Parents who wish to have any additional information about their child’s progress or
placement should contact the Guidance Office at 742-7334, Ext. 382.

Report Card Grades
Scholarship reflects academic progress, and citizenship reflects behavior.

Scholarship Grades Citizenship Grades
A = Excellent P = Pass E = Excellent

B = Above Average Ex = Excused S = Satisfactory

C = Average INC = Incomplete* U = Unsatisfactory

D = Below Average Med = Medical Excuse

F = Failure N/A = Not Applicable

*Incomplete grades must be made up within ten school days from the day grades close.

12
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PROMOTION/RETENTION PROCEDURES (BOE Policy 5123)

The Board of Education recognizes that all children need to be promoted from grade to grade, after having accomplished
success in an age appropriate program which measures student progress and ensures continuous academic achievement.
Students who, on the basis of objective measures of academic proficiency, can reasonably be expected to meet the

instructional/learning objectives at the next educational level may be promoted.

1.

Recommendation for promotion shall take into consideration all test data, student report cards, teacher
recommendations and parent concerns.

Each school shall designate staff to serve on a child study team to assist when there is a question about promotion of
children. The child study team shall consist of the building principal, the child’s primary classroom teacher,
necessary support staff, parents and/or child advocates and any other individuals deemed in the best interest of the
child.

Recommendation to withhold promotion may be made by teachers, parents or guardians and at appropriate age
levels may be requested by the child.

The decision not to promote will be a joint decision which will include all members of the child study team.

If consensus is not reached, the final decision will be made by the principal. When parents disagree with the team
decision, they will be required to sign a statement to that effect. In all cases of promotion or retention, the
parent/guardian is to be fully involved and informed throughout the promotion/retention decision-making process.
Parents will be notified as early as possible that retention is being considered and except in very unusual
circumstances, no later than March 15. The Principal shall be responsible for making the final decision as to
retention and assignment.

Progress toward high school graduation shall be based on the student’s ability to pass the subjects and electives
necessary to earn the required number of credits.

SUMMER SCHOOL

Students in sixth or seventh grades, who are unsuccessful in one or more core subjects, may be required to take a summer
school course in order to be promoted to the next grade level. Eligibility to take a summer school course may be
determined by the quality and quantity of work completed and the attendance record during the school year. Eighth
grade students who are unsuccessful in two or more of the following subjects will be required to attend summer school in

order to be promoted to ninth grade: Language Arts, Reading, Math, Science, Social Studies, and World Language.

Rubric for Short Answer Questions A

To earn a score of 2:

Restate the question in the answer.
Include at least 2 pieces of evidence from the text in your answer.
Write in complete sentences, using proper punctuation, capitalization, and spelling.

If you earned a 1, you probably:

Didn’t restate the question in your answer, or
Didn’t include 2 pieces of evidence from the text in your answer, or
Didn’t write in complete sentences, using proper conventions.

13
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How Can I Reach Goal (8-12) on a Writing Prompt?
Start with a plan:

Use graphic organizers for expository or persuasive prompts.
Your plan must be handed in with your prompt.

When you write, be sure to:

Start with an attention grabbing lead.

Write a well-developed introduction that restates the prompt.

Each body paragraph should be well developed, with good transitions, and lots of detail to support its main idea.
Make sure your conclusion refers back to the prompt topic.

Use your time wisely:

Take ten minutes to plan.
Write for thirty minutes.
Review and finish your conclusion during the last five minutes.

Remember, a prompt that is less than one full page will never be an 8! Try to fill all three pages. It’s easy!!

PLAGIARISM AND CHEATING

Academic honesty is the cornerstone of an effective education, and cheating in any form will not be tolerated. Unless
your teachers specify that your work may be done in collaboration with one or more partners, all work you submit is
solely your own. This includes routine homework, as well as tests and papers. Although all cheating is wrong, the
punishment for it may vary with the magnitude of the offense. You will receive a grade of zero on the entire test, paper,
project, or homework on which you have cheated, and you will face disciplinary consequences. More serious
consequences up to and including expulsion may be implemented. Written referrals of cheating will be entered into your
personal files. Students who knowingly help or allow others to cheat are considered to be cheating and are subject to the
same consequences as cheating.

Plagiarism is the representation of someone else’s work or ideas as your own. Common examples of plagiarism include,
but are not limited to, entire papers or portions of papers which have been written by someone else or downloaded from
the Internet and papers which contain work of another writer which has not been properly acknowledged. Note also that
papers submitted for one class may not be submitted for another class without prior approval.

Rules about cheating are meant to protect everyone by creating a learning environment which does not give dishonest
students an unfair advantage over those who do their own work. Students who cheat deprive themselves of opportunities
to perfect skills which will be valuable to them in their future academic and vocational careers.

SUPPORT SERVICES

Our school feels that each student is important. We strive in helping students to develop fully--academically, socially,
emotionally, and physically. The staff and administration aim to help students understand through interpreting rules,
regulations, and requirements; suggesting physical well-being; and helping with academic, social, and personal concerns.
In addition to parents, teachers, and the school administrators, there are several other people in the building that can help
students with individual needs and concerns:
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Social Worker

The school social worker helps students to help themselves with problems that may be interfering with their learning
process. Short-term individual and/or group counseling is available to students, parents, and families for the purpose of
enhancing or restoring their capacity for social functioning; in that way, students may reach their full potential.
Consultation is available to administration and staff to assist in providing a fuller understanding of children’s individual
needs. The school social worker also participates on Planning and Placement Team (PPT) meetings and serves as a
liaison to private practitioners and community agencies, as appropriate.

Psychologist
The school psychologist is a member of the Pupil Support Services Team. The primary function is to conduct formal and

informal assessments of students who are referred for evaluation. Written reports are presented to PPTs for students
considered for special education and related services. Counseling may be provided for students with more serious social
and emotional issues impacting school performance. Assistance is offered to parents and students in resolving learning
and behavioral difficulties and in promoting a healthy and positive school experience. Consultation with staff, teachers,
and outside agencies is provided as needed regarding the educational needs of students.

Coventry Youth Services

Coventry Youth Services is located in the Human Services Office in the Coventry Town Hall. Youth Services provides a
variety of services all year long. The office is open Monday through Wednesday from 8:30 a.m. -4:30 p.m., Thursday
8:30 a.m. - 6:30 p.m. and Friday 8:30 a.m. - 1:30 p.m. We can be reached by phone at 742-5324, and we have 24-hour
voicemail access or by email at kreid@coventryct.org.

Youth Services provides crisis intervention and crisis counseling services, as well as, information and referral services.
We also provide community service and community restitution opportunities. Throughout the summer months, the
Youth Job Bank will be very active; and we are always looking for new members! Throughout the school year, Youth
Services offers a variety of a programs including; the Coventry Mentoring Program, Teen Talk, and Red Ribbon Week
activities.

Child abuse reporting policy:

Conn. Gen. Stat. Section 17a-101 et seq. requires certain educational personnel (school teachers, school administrators,
school guidance counselors, school coaches and paraprofessionals) as well as registered and licensed practical nurses,
psychologists, social workers, mental health professionals, and certain professional counselors who have reasonable
cause to suspect or believe that a child has been abused or neglected to report such abuse and/or neglect. In furtherance
of this statute and its purpose, it is the policy of the Board of Education to require ALL EMPLOYEES of the Board of
Education to report suspected abuse and/or neglect, in accordance with the procedures set forth in Policies 4116.35 and
4116.35-A.

Youth suicide prevention policy and procedures:

The district maintains procedural guidelines for suicide prevention and intervention in response to AT RISK behaviors
by students, (i.e. suicidal ideation, commentary or self injurious behavior). The school faculty receives information and
in-service on suicide prevention annually. (See Policy 4116.36 for more information.)

Grievance procedures regarding Title IX infractions:

The Board of Education complies with all federal, state and local laws prohibiting the exclusion of any person from any
of its educational programs or activities, or the denial to any person of the benefits of any of its educational programs or
activities because of race, creed, color, national origin, sex, sexual orientation, marital status, age, or disability, subject to
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! 5 (Sec. 10-212 A & B Connecticut State Department of Education and
Health) to have an authorized prescriber (i.e. physician, dentist, advanced practice RN, or physician assistant) written
order for a nurse to give your child medication during the school day. In order for the school nurse to give your child
medication (prescription, non-prescription and/or over the counter medication), we ask for your cooperation in following
the procedure listed below:

1. Obtain written authorization from the doctor to the school nurse specifying the following:
e The name, dosage, and route of the medication.

The time it is to be given.

The period of time this is to be administered.

2. Parent authorizes the school nurse, in writing, to give the medication according to the doctor’s
specifications.

No medication will be given without this written authorization.

Medications must be in their proper and original containers.

Medication permission forms are available from the school nurse or on the Coventry public schools website. No
medication will be accepted or given without this completed form. This policy also pertains to all school-related
activities/sports. All medication orders from a doctor must be renewed each school year.

Any student taking prescription, non-prescription and/or over the counter medication must have a parent/guardian bring
this medication to the school nurse or person designated to act in the absence of the nurse. A parent/guardian must pick
up any medication being stored by the nurse by 9:00 A.M. on the last day of school or it will be discarded. Students are
allowed to carry asthmatic inhalers, Insulin, glucose tablets/gel, and an Epipen and/or Benadryl for anaphylaxis if a
current doctor’s order is on file in the nurse’s office indicating the medication may be “self carried”. The student must
review the order and the medication with the nurse before using it in school.

Any student found carrying prescription, non-prescription and/or over the counter medication without
permission from the school nurse is subject to disciplinary action. This includes the student transporting
medicine to the nurse.

Immunizations

In accordance with state law, the Coventry Board of Education requires each child to be protected by adequate
immunization against diphtheria, pertussis, tetanus, poliomyelitis, measles, mumps, rubella, hemophilus
influenza type B, hepatitis B, varicella and any other vaccine required by the schedule for active immunization
as determined by the Commissioner of Public Health pursuant to Conn. Gen. Stat. § 19a-7f, prior to enrolling in
any program or school under its jurisdiction. The Board also requires each child to receive a second
immunization against measles before being permitted to enter seventh grade. Exemptions to these requirements
can be found in Board of Education Administrative Regulation 5141.3.

Physical Examinations

The Coventry Board of Education requires each student enrolled in the Coventry Public Schools to have health
assessments as mandated by state law. Physicals are required for preschool/kindergarten, grade 6, and grade 10
students. The exam is acceptable if completed between July 1 and June 30 of your child’s grade 6 or grade 10
year. Children will be excluded from school at the beginning of the new school year until the requirements are
met. (See Administrative Regulation 5141.21A)

Nurse Visitation

If a student wishes to see the nurse, he/she must have a pass signed by his/her teacher. Students may not stop in during
passing time without a pass. We ask students to stay home if they are truly ill to avoid spreading colds, sore throats, and
other contagious ailments to fellow students.
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A physician takes throat cultures when a streptococcal infection is suspected. “Strep” infections are contagious; and if
left untreated, can cause serious illnesses, with later complications such as rheumatic fever. The student should remain at
home until the result of the throat culture is known. Remaining at home will prevent exposure to the rest of the school
population to the possibility of “strep”. Even if an antibiotic is prescribed and started immediately (before the culture
results are known), the student must have twenty-four hours (one full day) of antibiotic treatment for a “strep” infection
before returning to school.

Prohibition on Recommendations for Psychotropic Drugs

In accordance with Conn. Gen. Stat. § 10-212b, the Board of Education prohibits school personnel from recommending
the use of psychotropic drugs for any child. Notwithstanding the foregoing, school health or mental health personnel
may recommend that a child be evaluated by an appropriate medical practitioner and school personnel may consult with
such practitioner with the consent of the parents or guardian of such child, in accordance with the procedures outlined in
Policy 4116.

Life Threatening Food Allergies

Each year life threatening food allergies are becoming more common. The most predominant food allergy is to peanuts/
oil and tree nut/oils. Our faculty and staff, including the school lunch personnel, are aware of the affected children.
Additionally, we have set up a peanut/tree nut free table for lunchtime. Some peanut/tree nut allergies are so severe that
simply touching a surface that has been touched by a product can trigger an allergic reaction. Only children who buy
school lunches and no snack will be allowed to sit at the designated table.

Classroom teachers who have children with food allergies are informed at the beginning of the school year. They, in
turn, inform all of their students in a manner appropriate to the particular grade level.

Emergency cards are very important! Please complete both sides and sign the card. If information changes during the
school year, please inform the school nurse as soon as possible, and she/he will make changes on the card.

ACTIVITIES

Extra Curricular Activities

CNHMS is proud of its extracurricular activity program. Students will have many opportunities to meet people and
participate in a wide variety of activities including interscholastic sports, intramural sports, music, drama club, ski club,
and many others. Please see our school website, www.coventryps.org for more information. We believe that every
student should have the opportunity to participate in the total school program that includes extracurricular activities.
Participation in extracurricular activities is a privilege. A student must accept responsibility for his/her own actions and
meet the academic guidelines for participation. Students should listen to the morning announcements for information
about the clubs, activities, and sports at CNHMS. An activities bulletin that describes after-school opportunities can be
found in the cafeteria and throughout the school.

Academic Guidelines for Extracurricular Participation

The Board of Education recognizes the value of extracurricular activities for middle school and high school students and
the integral role that these activities play in public school education. It, therefore, encourages the participation of
Coventry students in extracurricular activities during and after school hours in the middle school and high school.

Student participation in extracurricular activities in the middle school or high school must display good school
citizenship and conduct throughout the school year. Students will be excused from any activity for discipline violations
as established in the Student Handbook.

Field Trips
We at CNHMS recognize the educational value of field trips to compliment the educational program. Field trips which

have value in meeting educational objectives relative to school programs and which do not seriously interfere with the
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After School Activities

Students may stay after school for extra help or for extracurricular activities such as intramural sports, band, student
council, and other organized activities. ALL STUDENTS WHO STAY AFTER SCHOOL MUST BE UNDER THE
DIRECT SUPERVISION OF AN ADULT. The student must make arrangements for this supervision prior to staying
after school.

Students must attend school on a particular day in order to participate in activities held after the normal school hours.
Also, any student that is after school to serve a detention is not allowed to participate or observe any activities held after
normal school hours. This includes sports, dances, and special events.

Any student that exhibits inappropriate behavior while staying after school will be subject to disciplinary actions.

BEHAVIORAL EXPECTATIONS

Backpacks

Backpacks, book bags and shoulder bags are to be used to and from school only. During the school day, they are to be
kept in lockers. Any student needing the use of a backpack during the day for medical reasons must receive permission
from the nurse.

Hallway Behavior/Passes
Students are expected to be in all classes on time. Students not in class must have a pass, signed by a faculty member,
giving them permission to be out of class. If delayed between classes by a faculty member, the student must ask for a
pass excusing lateness to class.
For safety reasons and to limit distractions of the learning process, students should use appropriate hallway behavior.
Students should:

o Walk quietly and safely through the hallways.

e Avoid pushing, shoving, and excessive physical contact.

e Use acceptable language.

Dress Code

CNHMS students are expected to dress neatly and in good taste. The school recognizes that some students may have a
need to express themselves through attire, however, clothing that is revealing or which distracts others is not appropriate
for school as it interferes with the learning process. Student dress must meet the following standards:

o Clothing should meet reasonable standards of health, safety, cleanliness, and decency.

e Attire or accessories which portray disruptive writing or pictures, or which depict logo or emblems that
encourage the use of drugs, tobacco products, or alcoholic beverages do not support the values of CNHMS
and must, therefore, not be worn or displayed.

e Clothing should also be free of slogans, names, titles, or the like, which are defamatory towards person(s),

group(s), the school, or other organizations or which are likely to incite disturbance.

Apparel, which is worn to symbolize membership in a gang or clique, will not be permitted.

For health reasons, shoes must be worn at all times.

In order to protect school floors from damage, lug-sole shoes and similar footwear are not permitted

All shirts and blouses must reach the waistline, and no midriff is to be exposed.

Undergarments must be covered at all times. (no spaghetti straps)

Shorts and skirts should at least reach mid-thigh.

Accessories, which may be dangerous to self or others, are not allowed (i.e. spiked jewelry, long chains, etc.)

Attire or accessories, which are in violation of the school district’s sexual harassment policy, are not allowed.

18


http://www.pdfcomplete.com/cms/hppl/tabid/108/Default.aspx?r=q8b3uige22

; Your complimentary
—— use period has ended. less required by a doctor’s order) is not allowed in the building when
B 3 CO m p | ete Thank you for using
= PDF Complete.

o Kets may not be worn during the school day.
Click Here to up

Unlimited Pa guidelines or otherwise disrupts the educational process, he or she will

oo —rovoT— clothing. Students may be sent home to change and return to school.
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HAZING

Policy Purpose

The purpose of this policy is to maintain a safe learning environment for the students and staff that is free from hazing.

Hazing activities of any type are inconsistent with the educational goals of the school district and are prohibited at all
times.

General Statement of Policy

1. No student, teacher, administrator, volunteer, contractor, or other employee of the school district shall plan, direct,
encourage, aid, or engage in hazing.

2. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or
tolerate hazing.

3. Apparent permission or consent by a person being hazed does not lessen the prohibitions contained in this policy.

4. Hazing activities are seriously disruptive of the educational process in that they involve students and violence or
threats of violence. This policy applies to behavior that occurs on or off school property and during and after
school hours.

5. A person who engages in an act that violates school policy or law in order to initiate another person or to be
initiated into or affiliated with a student organization shall be subject to discipline for this act.

6. The school district will act to investigate all complaints of hazing and will discipline or take appropriate action
against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is
found to have violated this policy.

ITEMS TO LEAVE AT HOME
School is a place to learn. Some items or “toys” can distract from the educational process at school. In order to better
focus on school activities, the following items should not be used during the school day (not an all-inclusive list):

Skate boards Cell phones Playing cards/Dice
Roller blades MP3 players/iPods Aerosol-type items
Sneakers with wheels Electronic games Hair paint
Cameras/Video Devices Cologne/Perfume

If any student violates this policy, administration may confiscate the device/item and require a parent or guardian to pick
it up from the main office. Repeated violations may result in disciplinary action.

SUBSTITUTE TEACHERS

Our school is fortunate in having capable people to help us whenever our regular teachers are ill or attending
conferences. A substitute teacher is an important visitor whose impressions of CNHMS will be carried into the
community. Please be certain that these are good impressions by being polite, helpful, and considerate. Students who
choose not to treat a substitute teacher with respect can be expected to be referred to the main office for a consequence.

TELEPHONE

Students may use the office phone or any other school phone with permission. Students will be referred to the office for
improper use of school phones. Students are not allowed to leave class to use the telephone. Possession or use of a cell
phone during school is prohibited. Student’s cellular phones are expected to be “Off and Away During the Day!”
Violation of this will result in the following consequences: 1% offense — student phone to be confiscated and returned at
the end of that day; 2™ offense — confiscation and parent/guardian to pick up phone from main office; 3" offense —
parent/guardian to pick up phone, student to serve after school detention; Escalating consequences thereafter.

19


http://www.pdfcomplete.com/cms/hppl/tabid/108/Default.aspx?r=q8b3uige22

Pnr Your complimentary

use period has ended.

‘g Comp|ete Thank you for using b the district’s computers and computer networks, including access to

e PDF Compléte. b |nternet. This access enables students to explore databases, bulletin

Chck Here to up education related purposes. Students who are found to be in violation

] fo disciplinary consequences as determined by school administration.

udent Use of the District’s Computer Systems and Internet Safety is
avallable on the Coventry PUblIC Schools web5|te (www.coventryps.org), as well as in school offices.

VANDALISM

All our facilities are designed to make CNHMS an exciting place to learn and grow. Vandalism is considered to be the
destruction or damage of private school property while in school, on school grounds, or during a school event. Any
damage done to the building, equipment, buses, or books will be the financial responsibility of the vandal(s). Students
will be referred to the main office for disciplinary actions.

DISCIPLINE POLICIES
For more information regarding student conduct and disciplinary procedures, please see Board of Education Policy 5144
— Student Discipline.

Young people who are well informed are usually very good citizens. This section of the handbook outlines the
acceptable behavior and student responsibilities expected of students. Violation of policies and procedures may result in
disciplinary action.

A student who brings an inappropriate item to school, may, before discovery, turn the item over to an adult. No
disciplinary action will be taken; provided the item has been turned in before discovery and the items possession by a
middle school student is not illegal.

A. Responsibilities

1. The CNHMS student is to display and to expect fair treatment; teachers and students show courtesy and
respect alike.

2. The rule of our school community is to treat others as you would like to be treated.

3. Each student is expected to conduct himself/herself in an orderly fashion that will not distract form the
learning of others.

4. Students should obey all reasonable requests and directions given by members of the staff.

5. Profanity (verbal or visual) is offensive and disrespectful; therefore, it will not be tolerated in school.

Teachers and administrators shall have the right to take disciplinary action against disruptive behavior in the classroom
and the building.

B. Definitions

Exclusion shall be defined as any denial of public school privileges to a pupil for disciplinary purposes.

Removal shall be defined as an exclusion from a classroom for all or part of a single class period, provided such
exclusion should not extend beyond ninety minutes.

In-School Suspension shall be defined as an exclusion from regular classroom activity for no more than five consecutive
days, but not exclusion from school, provided such exclusion shall not extend beyond the end of the school year in which
such in-school suspension was imposed.

Suspension shall be defined as an exclusion from school privileges for up to ten (10) consecutive school days provided
such exclusion shall not extend beyond the school year in which such suspension was imposed.

Expulsion shall be defined as an exclusion from school privileges for more than ten (10) consecutive school days and
shall be deemed to include but not limited to, exclusion from the school that such pupil was assigned at the time such
disciplinary action was taken. Such period of exclusion may extend to the school year following the school year in
which the exclusion was imposed.

Emergency shall be defined as a situation under which the continued presence of the pupil in the school imposes such a
danger to persons or property or such a disruption of the educational process that a hearing may be delayed until a time
as soon after the exclusion of such pupil as possible.
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