          How To Stay Cool  In School 
                    On Team 7B

1.  Here’s the scoop!  (DRAFT)
a. When can I go to my locker?
· BEFORE school begins

· BEFORE period 5 (right after period 4)
· BEFORE lunch

· AFTER lunch

· AFTER you are dismissed from Period 7

b. What happens if I am late to class?
If you are late to class, and you do not have a pass from the place from which you left, you will need to sign–in on the “Late Sign – In Sheet” when you arrive.  This will be counted as an unexcused tardy.  If you are tardy to class three times, your parents/guardians will be notified, and you will receive an after school detention with your 7B teacher.  Each additional unexcused tardy thereafter will result in a Guidance referral.  Remember, you are not tardy if you arrive to class on time, or have a pass from another teacher, a guidance counselor, the nurse, etc..
c. When can I use the bathroom during class?

When can I get a drink of water during class?
(Note: Water bottles are allowed to be used responsibly during class.)

You will be permitted to use the bathroom and/or get a drink of water during the LAST 5 MINUTES of class.  There should be no reason to leave class for a drink of water or the bathroom once class begins unless for a dire emergency.  In order to use the bathroom or get a drink of water you MUST complete the following:

· Sign YOURSELF OUT. This includes your FULL NAME, the date, the destination, and the time you are leaving; you MAY NOT sign out your friends. 

· Obtain a pass from your teacher

· Sign YOURSELF IN upon your return; you MAY NOT sign in your friends.

ANY abuse of these rules will result in the loss of bathroom and drink privileges in that class.

d. What do I need to do in order to be prepared for my classes?

Students will be EXPECTED to have all of the following for each class everyday beginning on Wednesday, September 6, 2006.

1. A minimum of 2 sharpened pencils and 2 pens 

2. White lined notebook paper for note taking and class-work assignments

3. ALL class materials: (For Example)

· COVERED TEXTBOOK(S) and/or
· CLASS FOLDER with current work

and project materials 

4. Silent Reading Book (a novel, NOT a magazine) 

5. Your complete Agenda Book opened to that day’s page along with all other pages intact  

6.  Homework

e. What happens if I am not prepared for class?

If a student is missing any of the items (items # 1-5), that student will fill out a “Missing Prep Point” form for that class.  If a student is missing a homework assignment, (item #6), that student will fill out a “Missing Homework” form.  Your parent(s) or guardian(s) will receive a notice attached to your agenda book the third time you are not prepared and/or the third time you are missing homework in any marking period.  You will then be required to: 

1. Show it to your parent/guardian 

2. Have your parent/guardian sign the notice 

3. Return of the signed notice to your teacher.  This will be considered an additional “homework assignment” and is due the next school day!

If you do not return the notice (for 3 missing homework assignments or for not being prepared for class 3 times) signed by your parent/guardian the next school day, you will be considered not prepared OR missing another homework assignment, (for the 4th time!), and you will receive a detention from your teacher.  Thereafter, any additional offences (after the 4th) will be referred to Guidance. 

                  REMEMBER:  
Preparation for class and homework are very important to your success in the educational process at school! 
e. So how do “Prep Points” count toward my grade?

PREP POINTS:  Each student has the opportunity to earn a total of 4 points added onto his/her final grade average for each marking period if that student is prepared every day with items # 1-5!  
In order to receive credit for being prepared, you will need to be in your seat with all your preparation point materials clearly visible.  If you are not prepared, you will lose one of your 4 bonus points each time you are not prepared for class.

If you lose all of your 4 bonus points, you will then, thereafter, start to lose one point from your final grade average each time you are not prepared for that class for that marking period. 

f. How does “missing homework” count against my 

            grade?

MISSING HOMEWORK:  Each student has the chance to receive full credit for homework if it is turned in when it is due, is done according to directions, and is up to standard.  Your teacher will give you directions and the expected standard so that you can receive full credit on the due date.  

Of course, if you have an excused absence when an assignment(s) if given, you will be given time to make it up, as outlined in the agenda book on page 8.

For any unexcused missing homework assignment you will receive a “zero”, (no assignment-no credit).  It would not be fair to give you the same credit when you’ve had extra time to complete the work after everyone else has turned his/her assignment in on time.  However, you should expect to complete the work anyway so that you can stay up to date with assignments that build upon or continue with previous work.

So always turn your work in on time, and get the credit you deserve!  
As mentioned above (f), and if you have missed 3 homework assignments in any given marking period, your parent/guardian will receive a notice in your agenda book to sign, 
and you will be expected to return it to your teacher the next school day.

g. When can I sharpen my pencil(s)?

The best time to sharpen your pencil is during homeroom or during the last five minutes of class.  As you know, pencil sharpeners can be very noisy and distracting to others, especially if many people use them during class when others are trying to work.  Since you need to be prepared for your first class, a good time to sharpen them is in homeroom.  Start your day right!  By having 2 or more pencils ready everyday, you are always prepared!  If you need to re-sharpen them, use the last five minutes of class.  EXCEPTION!  You can use your own pocket sized “hand-held” sharpener for emergencies, if necessary, during class.

h. How will my behavior affect me?
   If ANY student causes a disruption to anyone and/or the

     learning process, the TRAC questions (a warning) will be given.

     Documentation (filling out and signing yourTRAC sheet) of any

     disruptions (and warnings) will begin on September 6, 2006.  If

     a student is disruptive twice during a particular class period, 

     that student will be sent directly to the TRAC room to reflect 

     upon his/her disruption and come up with a plan to avoid future 

     occurrences.

If a student receives three separate“one-time” warnings with documentation 
(each on a different day) in a particular class, a detention will be issued by the teacher.  

The fourth and any other warning/documentation thereafter will result in an office 
referral.  Documentation will be on a cumulative basis for the entire school year.  
We believe that our students will become more and more familiar with expectations 
as time goes by and do not need to ”re-learn” good behavior all over again at the beginning 
of each new marking period.  The expectation for all of us is to show respect for others, 
the educational process, and ourselves, and will not change with each marking period!  
It will stay the same and in effect all year. 
i. How can I be sure not to get a TRAC Warning?

                  Students only need to remember ONE WORD ( RESPECT
1. Respect YOURSELF
2. Respect YOUR TEACHERS
3. Respect OTHERS
4. Respect YOUR PROPERTY
5. Respect YOUR SCHOOL
6. Respect TEACHER’S PROPERTY
7. Respect OTHER’S PROPERTY
8. Respect the EDUCATIONAL PROCESS

    Refer to the handbook for behavior policies not

    covered by TRAC.
j. What could I do if I am having trouble in a class and I need help?

The best thing for you to do in that situation is to let your parents/guardians know you want to request extra help after school.  Next, see your teacher and ask to set up an appointment for the extra help you want.  After all, that is what we are here for, so take advantage of it!  After you make an appointment with your teacher, you will need to have 
a “PERMISSION for After School Help” form filled out, signed by a parent/guardian,                                                                             and returned to your teacher no later than the day before you want help.

For your convenience, beginning _______late busses will be available on Tuesdays and Thursdays, and your teacher can give you a late bus pass if needed.  Otherwise you can make arrangements with your parents or guardians to get home. 
k. What happens if there is a fire drill when I am in the hall or I am on the way to my next class?
       You need to exit the building using the door you are closest to 

       and then find the teacher and class you were with last.  For 

       example, if you are leaving period 2 to go to period 3, you exit 

       the building using the nearest door and report to your last 

       teacher, in this example, it would be your period 2 teacher. 

l. So if I’m leaving homeroom, and we have a fire drill while I am going to period 1, I would exit using the nearest door and report to my homeroom teacher? 

YES!

m. What if I am in the cafeteria having lunch?
You will  follow the directions of the teachers on lunchroom duty.  Basically, they will dismiss students in an orderly fashion to exit using the closest door.  Your period 5 teacher will then meet you outside. 

n. What if I get confused and forget where I am suppose to go?
                    The most important thing is to leave the building using the closest door 
                    and then report to a teacher, guidance counselor, the nurse, or principal etc. for help.


o. What do I do if I finish my class work early?
You may quietly start your homework, review notes for your next class, or read your silent reading book.  This might also be a good time to go to the library, word process on a computer, or work on a CEP project, etc..  Be sure to ask permission first, sign out, and then fill out your pass & get it signed before you leave the room!

p. What if I need to tell a teacher something important and I don’t want other kids to hear me ?

Basically, you can do one of three things:

1. Ask the teacher when you can talk privately with him or her.

2. Write the teacher a note and give it to him or her at the beginning or end of the period, or in the hall.

3. Leave a message on that teacher’s voice mail.

q. When can I make a guidance appointment or get a 

   CEP pass?

                   You can do either one in the morning during homeroom, or on 

                   your way to lunch.  (See Mrs. Leamon for Guidance & Mr. Dzicek for CEP)
2.  OTHER: QUESTIONS/CONCERNS?

Please sign below to indicate that you have read “How to Stay Cool on 7B”, and staple or attach this to the inside of the back cover of your (your child’s) agenda book for reference during the 2006-2007 school year.

Student:_____________________________________Date:_______

Parent/Guardian:_______________________________Date:_______

