COLLEGE APPLICATION PROCEDURES  
Students should follow a reasonable timetable in order to insure that all college, scholarship, and financial aid applications are in well before deadlines.  The following steps should be taken:
1. Request application(s) from appropriate colleges by phone, mail, or online in the summer or as early in the fall as possible.
2. Complete applications carefully and thoroughly, including all necessary documents (i.e. application fee, essay, résumé, etc.)

3. Based upon the requirements of the colleges you are interested in, be sure to request recommendations from your counselor and or teachers by seeing them in person and giving them the necessary competed documents:

Teachers – Recommendation Request Form and Resume

Counselor – Recommendation Request Form, Senior Brag Sheet, Parent Questionnaire, Résumé.
4. Remember – It is the student’s responsibility to check the SAT-I/SAT-II or ACT requirements of each of the schools to which you are applying.

· It is also the student’s responsibility to send the official test scores to the admissions office directly from the testing agency.
· Please be aware of any additional tests that may be required by the school to which you are applying.  Be aware of test dates and registration deadlines.  
5. According to the chart below, please submit your application materials to the Guidance Secretary by the appropriate date.  This is extremely important for those students seeking early admission.  According to the chart below, please submit your completed Transcript Request Form for each application and all application materials to the Guidance Secretary by the appropriate date.  
	COLLEGE DEADLINE
	CHS  REQUEST DEADLINE

	1.  November 1
	1.  October 16
	Thursday

	2.  November 15
	2.  October 28
	Tuesday

	3.  December 1
	3.  November 10
	Monday

	4.  December 15
	4.  November 25
	Tuesday

	5.  January 1
	5.  December 8
	Monday

	6.  January 15
	6.  December 19
	Friday

	7.  February 1 
	7.  January 13
	Tuesday

	8.  February 15
	8.  January 29
	Thursday

	9.  March 1
	9.  February 5
	Thursday

	10.  March 15
	10.  February 26
	Thursday

	*Rolling/Other
	*10 school days prior to requested mail date


6. If you choose to apply online, all items listed in #5 must still be submitted to guidance.  Please provide documentation and further instructions to your counselor for all online submissions. 

