COLLEGE APPLICATION CHECKLIST

The following items should be completed and returned to the guidance secretary according to the deadline chart on posted on the College Application Procedure Form.  
· Transcript Request Form for each application.
· Supplemental forms required by school if applicable.

· Update or create a current résumé or activities list (if applicable).  
· Recommendations from teachers and/or counselor.  The number of recommendations required will depend upon the college.  In order to complete your recommendation, teachers and/or counselors will require the following:

· Teachers: 
Recommendation Request Form and a copy of your resume.

· Counselors: 
Recommendation Request Form, Senor Brag Sheet, Parent Questionnaire, and a copy of your résumé.  

Please Note: 


1. Coventry High School will mail all application materials submitted by students.   Please be sure to submit a Transcript Request with application materials.  
2. You are responsible for requesting that your official SAT-I/II or ACT scores be sent to your prospective colleges, if applicable, directly from the testing agency.

3. Guidance will mail the following: School profile, recommendations, transcript, and resume/activities list.
4. If you choose to apply online, all items on this checklist must still be submitted to guidance.  Please provide documentation and further instructions to your counselor for all online submissions. 
5. The Common Application, the recommended form for admission to many selective colleges and universities, is available online at www.commonapp.org.  Please provide teacher evaluation, school report, mid-year report and final year grade reports for each school you are applying to.  Please be aware that some schools may require supplemental forms which will also need to be submitted to guidance.      
6. Mid-year and final grades will be submitted to each school upon request.  

