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MISSION STATEMENT AND GOALS
Coventry Grammar School
Mission Statement

The mission of Coventry Grammar School is to provide a developmentally appropriate education for all children. Creative, motivating, differentiated activities fully engage and involve children in the learning process.  Our program emphasizes the acquisition of higher-order thinking skills such as becoming adept at transferring learned concepts and skills to new situations. Most important, the instructional program includes activities that will encourage children to acquire the knowledge and skills needed to become confident learners.

The emergence of a global economy and more rapid systems of communication also necessitates that children become more aware of the culturally diverse communities that exist in the world. The nature of the social, economic, and scientific problems they will encounter will be complex. Therefore, possessing the ability to work cooperatively with others has become an essential life skill.

The instructional program of the Coventry Grammar School is in complete compliance with the goals of the Coventry Board of Education and with the district’s policy on inclusion. Continued emphasis will be placed on the integration of regular education and special education activities so that the program can accommodate the diverse needs of all children.

Goals

The administration, faculty, and staff of Coventry Grammar School will strive to:

1. Design a primary school educational program to support young students as they acquire the academic skills that will provide them with a sound and solid basis for all future learning.
2. Develop a cooperative system of home/school communication that will encourage parents and families to become involved in the education of their children in partnership with school staff.

3. Adjust the instructional program so that there is a continuity of curriculum and instructional activities across grade levels.

4. Coordinate instructional activities and teaching techniques across grade levels so that concepts and skills are taught in a “scaffold” fashion (i.e., from simple to complex).

5. Lay the foundation for the development of the higher-level thinking skills needed to participate in a diverse society.

6. Encourage communication among staff members and parents relative to the social, emotional, and

academic stages of growth characteristics of children in this age group.  
Coventry Grammar School recognizes and respects the variety of families within our community, and understands that we live in a world where families can be defined in many different and unique ways.  In this handbook, “parent” refers to a mother, father, guardian, grandparent, foster parent, or any other adult responsible for the care of our students.

    THE ORGANIZATION OF THE SCHOOL
Educational programs and curriculum development at Coventry Grammar School are organized around a K-2 instructional framework. Teachers at each level are encouraged to communicate on a regular basis during in-service training and staff meetings.  Children are encouraged to climb the scaffold of skills and concepts at pace that is guided with the standards that have been developed by the State of Connecticut.   There is a continuing commitment to the development of the higher-level thinking skills and the integration of the language arts and mathematics with other content area subjects.
Grouping: Regular Education and Special Education
Classrooms are organized heterogeneously.  Teachers evaluate the children’s educational abilities, social and emotional needs, and work habits throughout the year to provide information for this process.  The dynamics of the classroom group are of primary importance because children need to be able to work together as well as work with the teacher if learning is to take place. The principal, grade level teachers, reading consultant, and special services staff are part of the grouping process.

Differentiated groupings within each classroom (e.g., by ability, interest, special talent, etc.) meet specific educational needs during the school day.  Such groupings are flexible to allow students diverse learning opportunities, and to encourage students to partner with a variety of their classmates.

Identification of Educational Concerns

At times, teachers may observe that a child is having trouble acquiring concepts or performing routine tasks.  Concerns are discussed with parents as soon as possible. Teachers will consult with their colleagues at grade level meetings where assessment data will be discussed with regular education and special education staff in order to determine the interventions and support that may be needed. A Child Study Team (CST) meeting may be scheduled if concerns persist, and interventions will be collaboratively planned by the classroom teacher and the CST team.  In compliance with new requirements related to Response to Intervention (SRBI), every effort will be made to support students within the regular education environment before special education is considered. However, if more support is needed after a period of intervention strategies, the team may decide to schedule a Planning and Placement Team (PPT) meeting to discuss further intervention measures.
Additionally, children who are experiencing problems adjusting to school or being comfortable in social situations can be referred to the school social worker or the school psychologist. Support can be provided in a variety of ways, each of which includes parent consultation and involvement as an important component.

Intervention 


1.  SRBI
Scientific Research-Based Interventions (SRBI) emphasize successful instruction for all students through high-quality general education practices, as well as targeted interventions for students experiencing learning, social-emotional or behavioral difficulties. 
At CGS, this tiered intervention model of academic support is determined based on screenings and benchmark assessments that are given during the school year.  This targeted instruction is provided in all academic areas by reading teachers, special educators, para- educators, and related service staff.  

2.  Special Education

As mandated by the federal Individual with Disabilities Education Act, public schools must provide special education and related services to all children determined to have an educational disability.  The law applies to all children, including those in non-public schools, preschools, and hospital settings. Parents who feel that their child might have an educational disability are encouraged to contact the school to discuss their concerns. School personnel will provide parents with information on the procedures for determining if their child is eligible for special education services. Services provided at the pre-primary and primary levels in Coventry include:



a. Coventry Early Childhood Center (CECC) Preschool Program 



Emphasis is placed on the following:

· communication skills development

· personal awareness and emotional well-being

· language/speech skills development

· cognitive skills development

· motor skills development

b. Early Learning Center and Resource Room Program (Coventry Grammar School)

Special education teachers provide direct services to students according

to each student’s Individualized Education Plan (IEP).  Special education

teachers collaborate with regular education teachers to ensure each student’s success in the mainstream classroom. 

c. Speech, Occupational Therapy, Physical Therapy, School Social Work, School Psychology, and School Nursing 
Daily Schedule

8:10 a.m.
The buses begin arriving. (Students should not be dropped off prior to this time.)
8:30 a.m. 


The school day begins.  All students arriving after 8:30 a.m. 

must checked in at the Main Office accompanied by a parent. Students arriving after 8:30 a.m. are marked tardy.

Kindergarten Schedule

AM Kindergarten
           8:30 a.m.-11:20 a.m.

PM Kindergarten
           12:20 p.m.-3:10 p.m.

Lunch/Recess Schedule


Lunch



Recess
Grade 1



                1:30 a.m.-12:00 p.m.

      12:00 p.m.-12:30 p.m.

(Klaneski, Kyer, Rau)

Grade 1



               11:45 a.m.-12:15 p.m.

     12:15 p.m.-12:45 p.m.

(Babcock, Gale, Hamblett, Taber)
Grade 2



             12:00 p.m. - 12:30 p.m.

     12:30 p.m.-1:00 p.m.

(Hazzard, Gwozdz, Craig, Plaster)

Grade 2



            12:15 p.m. - 12:45 p.m.

     12:45 p.m.-1:15 

(Bennett, McPeck, Puccia)

3:05 p.m.


Preparation for dismissal begins.

3:10 p.m.


Dismissal

Shortened Day Schedule

SCHEDULED EARLY RELEASE DAY: Conferences and Holidays

Grades 1-2 

8:30 a.m. - 1:10 p.m.

AM Kindergarten 
8:30 a.m. - 10:40 a.m.

PM Kindergarten          11:00 a.m. - 1:10 p.m.
UNSCHEDULED EARLY RELEASE DAY: Inclement Weather/Emergencies

Grades 1-2

8:30 a.m. - 1:10 p.m.

AM Kindergarten
8:30 a.m. - 11:20 a.m.

PM Kindergarten
CANCELLED
LATE OPENING: 90-Minute Delay of the Start of the School Day

Grades 1-2
          
10:00 a.m. - 3:10 p.m. (Students should not be dropped off

 prior to 9:40 a.m.)
AM Kindergarten       *10:00 a.m. – 11:20 a.m. (*revised schedule format)
PM Kindergarten       
 12:20 p.m. - 3:10 p.m.


Please listen to the following stations for school cancellations due to inclement weather:



WTIC
 96.5FM&1080 AM 

WFSB-TV Channel 3



WWYZ 92.5FM


WVIT-TV Channel 30



WILI
 98.3FM&1400AM

WTNH-TV Channel 8

                          WKSS   95.7FM


Internet -- www.ctweather.com

In the event of an UNSCHEDULED Early Release Day (Inclement Weather/Emergencies), it is critical for your child to know where he or she should go (e.g., neighbor, relative, another trustworthy adult), especially if your regular after-school daycare plans cannot be put into effect.
Grade Level Organization
A Wing

Grade Level/Area                       Teacher                                
Room Number

Physical Education

Mrs. Caldwell



Gym


Kindergarten


Ms. Baver (A.M.)

              1A

Art



Mrs. DuBois



 2A
Kindergarten                               Mrs. Hosey                                                3A
Reading Room


Mrs. Jones                                                 4A

Kindergarten


Ms. Bitwinski



 5A

Kindergarten


Mrs. Bosco (P.M.)                                    6A

                          
Kindergarten


Mrs.Hurlburt



 8A



School Psychologist

Mrs. Zilora



Tutorial #2

Social Worker






             Tutorial #3

Speech & Language




                          Tutorial #4



B Wing

Grade Level/Area

  Teacher


Room Number

Grade One


Mr. Gale



1B

Grade One


Mrs. Babcock



2B

Grade One


Mrs. Taber



3B

Grade One


Mrs. Hamblett



4B

Music



Mr. Careau



5B

Grade One


Mrs. Rau



7B

Grade One


Ms. Klaneski

                  
8B

Grade One


Mr. Kyer
       


9B

C Wing

Grade Level/Area

  Teacher


Room Number

Grade Two                                  Mrs. Bennett                                            1C
Grade Two


Ms. Puccia



2C
Physical Therapy

Ms. Tomaszewski


3C
Math Assist                                 Mrs. Wissler                                            3C

Grade Two                                  Mrs. McPeck                                            4C
Grade Two  
         

Mr. Craig

                          5C

Special Education         

Mrs. Fidrych & Mrs. Misovich

6C

Grade Two


Mrs. Plaster



7C

Occupational Therapy                Mrs. Toolan                                              8C

Special Education

Mrs. Sieckowski

             8C

Grade Two


Ms. Gwozdz



9C

Grade Two


Mrs.Hazzard


           10C
The para-educators can be found in all areas of the building:


Kindergarten--Mrs. Carroll and Mrs. Lewis

Grade 1 --Mrs. Darling and Mrs. Ray


Grade 2 --Mrs. Barry and Mrs. Holever


Reading Room--Mrs. Bittner, Mrs. Kandolin, Mrs. Pietrantonio, and Mrs. Talaga

Special Education-- Mrs. Itsou, Mrs. Izzo, Mrs. Parkinson, and Mrs. Walsh

The school library is staffed by a secretary/library assistant (Mrs. Christie) and parent volunteers.  
The Principal (Mrs. Moyer), the secretaries (Mrs. Robinson and Mrs. Ennis), the nurse (Mrs. Curtiss), and the head custodian (Mrs. Hebert) -- can be found in the Main Office area.

    SCHOOL POLICIES AND PROCEDURES
ALERTNOW Information
Keeping you informed is a top priority at Coventry Public Schools.  That is why we have adopted the ALERTNOW Notification System, which will allow us to send a telephone message to you providing important information about school emergencies.

We use ALERTNOW to notify you of school emergencies, closings, delayed openings, and early releases.  In the event of an emergency at school, you can have peace of mind knowing that you will be informed as soon as possible by phone. In addition, we will be using the system to phone you if your child is absent from school and the nurse has not received parent notification (attendance call).

Arrival and Dismissal

Parents are requested to use the side parking lot when dropping off or picking up their children. Please use caution in that area because unaccompanied children are not always careful.  Also, please do not park in the handicapped spaces unless you have the appropriate authorization.  Note: On regular school days, children may not enter the building prior to 8:10 a.m.; on late opening days, children may not enter the building until 9:40 a.m. – adult supervision prior to these times cannot be guaranteed.
Cars should not enter the front driveway to drop off or pick up children at times when buses may be entering, stopping, or exiting the school grounds.  Generally, this is 8:00-8:35 a.m., 11:10-11:30 a.m., 12:10-12:30 p.m., and 2:50-3:40 p.m. Also, remember it is a violation of state law to pass a school bus when the lights are flashing and the stop sign is extended.
A note must be sent to the school office if you will be picking up your child at school each day.  The office keeps a master list of all children who are picked up.  We will also need a note even if you are only picking up your child on certain days.  The note should include your child’s name, the teacher’s name, and the name of the person picking up your child.  For the safety of our students and for your peace of mind, office staff will ask for picture identification before releasing any child.  (It is especially important to tell this to any responsible adult who may be picking up your child for you.) 
Parents who call about a pick-up rather than write a note put an unfair burden on our office staff and increase the chance for miscommunication.  Additionally, parents who call close to dismissal time risk the possibility that we may not have the time to notify the child and teacher prior to bus dismissal.  Therefore, all notification must be put in writing and sent in with your child at the start of the day.
Parents waiting for their children at dismissal time are asked to remain in the school’s main hallway area (i.e., the hallway past the office and the large waiting area above the gym).  For security reasons, we ask parents not to enter the classroom corridors. Parents should exit with their children through the side corridor (i.e., past the Nurse’s office).
Note:  All entrances except the main entrance to our school are locked each day after the last bus drops off its riders in the morning.  After 8:30 a.m., parents and students should not try to enter C-Wing (i.e., the Grade 2 Wing).  It is important that all children who arrive after 8:30 a.m. use the main entrance and receive a late pass from an adult on duty in the office.  This is the only way we can be sure of an accurate accounting of attendance each day.  Once a child has received a late pass, it is not necessary for his or her parent to walk the child to class. 
Attendance

Time missed from school is irretrievable.  Regular daily attendance and punctuality are essential for the continuous progress of your child in school.  Coventry Board of Education Policy #5113c, in compliance with state regulations, defines an excused absence as “a school absence due to illness or injury, a death in the immediate family, a religious obligation, an emergency, or an exceptional circumstance”.  The policy also defines truancy as “any unexcused absence” as well as “any absence not verified within 24 hours”.  State law requires schools to identify and report students who have four (4) unexcused absences in any one month or ten (10) unexcused absences in a school year.

It is important for parents to notify the school nurse at 742-4558 before 9:30 a.m. if your child will be absent or tardy. If the nurse does not receive a call or has not been notified in advance of the absence, she will attempt to call the parent(s) to identify the reason for the absence.  However, parents are still expected to be primarily responsible for this communication.

Tardiness to school is disruptive to the classroom, and can be upsetting to the child who arrives late.  A pattern of tardiness directly affects a child’s progress in school.  If you are bringing your child to school, please make sure that he or she arrives at the same time as bus arrivals.  If tardiness is unavoidable, please accompany your child to the Main Office so that a late pass can be issued.
Early dismissal is also disruptive to the classroom, and interferes with learning. If at all possible, please schedule your child’s medical, dental, or other appointments after school hours or on days when school is not in session.

Family vacations outside of the school’s vacation calendar are discouraged because invaluable instructional time will be lost.  Parents requesting class work are asked to give the teacher at least five school days’ notice to prepare materials.  Parents should be mindful that a homework packet cannot possibly cover all of the new learning or the important interactions between the teacher and students that will be missed because of the absence.  

Birthdays and Other Special Celebrations
Birthdays

Teachers recognize their students’ birthdays in the classroom as part of our celebration of special days.  For example, birthdays may be posted on the classroom bulletin board.  The birthday boy or girl may be given a crown or button to wear, or may be given a special responsibility such as leading the line or choosing a book to read at story time.  We emphasize these points to put parents at ease who believe that they are expected to send in something to school for their child’s birthday.

Parents who wish to provide their child’s class with a treat are asked to inform the classroom teacher in advance.  Please be aware and mindful of any children in the class who may have a serious food allergy.  Because latex allergies are also present in our school, we ask that there be no balloons as part of any celebration.  Check with the teacher regarding how many children and adults will be in the classroom when your child’s birthday is recognized.  
Food alternatives to sweets are fruit or vegetables in bite-size pieces, crackers and cheese, or small, individually packaged items such as pretzels.  Small juice boxes (4 to 6 ounces) or small bottles of water (8 ounces or less) would also be special for the children with or without a food treat.  Soda should be avoided.

Parents may also want to consider providing non-food items such as unsharpened pencils or stickers, or even sending in the child’s favorite story to be read on his or her birthday.  Your child’s teacher will be happy to give you other helpful suggestions.
Holiday Parties and Other Special Events 
Classroom teachers and their room parents plan and manage classroom celebrations and other special events involving food.  We will strive to encourage more fruits and vegetables, and individually-packaged food items such as crackers and pretzels.
The foods and beverages that the room parents arrange for these activities are always plentiful.  However, on occasion, generous and well-meaning parents who have not been asked to provide something also send in snacks, leaving us with an overabundance of items that are either wasted or that lead to the children overeating.  Although we hesitate to discourage such generosity, we need parents to understand why we are trying to establish more healthful guidelines and sensible limits. (See Coventry Grammar School’s Wellness Policy Guidelines in the last section of this Handbook.)
Party Invitations

Party invitations for birthdays and other such occasions should not be distributed in school unless all classmates are being invited.  Parents who need a class list for invitations should contact the school office rather than the classroom teacher.  Please note that we will provide students’ names and addresses, but cannot provide students’ telephone numbers.

Bus Policies and Procedures

The Coventry school district contracts with M &J Bus Company to provide transportation for all students.  Riders are expected to behave in ways that show: (1) adherence to a set of appropriate rules to ensure their own safety and security; (2) respect for their bus driver; and (3) consideration of their peers.   
Bus Violations

The most common violations made by young children are: disregarding and/or disobeying the bus driver; standing or kneeling while the bus is in motion; moving from a seat that may be assigned by the driver, and making noise that is distracting to the driver and/or bothersome to the other riders.

When violations occur, students are initially warned by the driver, who may also speak with a parent at pick-up or drop-off.  If a problem reoccurs, the driver will complete a written report that is forwarded to the principal.  The principal will meet with the student, and the student’s parents will be contacted.  Three written violations may lead to the loss of bus privileges for a period of time.

Parents are encouraged to speak regularly with the bus driver and to call the principal if help is needed in resolving a problem that their child might be experiencing.  Questions about bus routes, bus stops, and bus schedules are best addressed directly to M & J at 742-0344.

If your child does not come home from school at the expected time and you do not know his or her whereabouts, please contact the following in the order indicated:

1. Coventry Grammar School (742-7313)

2. M&J Bus Company (742-0344)

3. Superintendent’s Office (742-7317, ext.101 or 102)

4. Coventry Police (742-7331)

It is most likely that children who do not get off the bus missed their bus and are in the school office.  School office staff will make every effort to inform parents immediately in such cases.  Buses that are delayed may be dealing with mechanical problems, traffic back-ups, or bad weather.  In these cases, the school office and bus company are the two best sources of information.

If a parent or other responsible adult is not at the bus stop to meet a child, the bus driver will keep the child on the bus and will call the dispatcher, who will attempt to contact the parents.  If unable to contact the parents, the bus company will return the child to school if a secretary or the principal is in the school office.  If not, the child will be brought to the Superintendent’s office.  If no one is available at that office, the child will be brought to the Coventry police station.

Bus Passes

Students may not ride a bus other than the one assigned unless the school office receives a note from home requesting a change. Please check with the bus company before requesting passes for group activities such as parties, Cub Scouts, Brownies, etc. to be sure that there is room on the bus.

All bus pass requests must include the child’s name, the teacher’s name, the number of the alternate bus, and the name and address of the adult who will be receiving the child. Requests will be honored whenever possible. We cannot issue bus passes for buses that are filled to capacity.

Collectibles and Electronics
Collectibles: Items that children like to trade or collect should not be brought to school. This is not to say that such items are bad.  However, there have been a number of occasions when we have had to console children because they have lost such items on the bus or playground, or because they believed that someone else had their item when, in fact, the other child had his or her own.  We ask parents to help by checking backpacks and pockets to make sure that collectibles remain at home.  

Also, please make sure that your children tell you before bringing any item to school for activities such as “Show and Share”.  We are especially concerned about family ‘treasures’ making their way to school without parents’ knowledge!

Electronics:  Schools with older children have written policies prohibiting the use of electronic games and personal music players during school hours.  Until recently, this has not been a concern at our primary school.  However, the technology has now caught up with us.  Encouraging socialization through supervised play time (e.g., recess) provides young students with strategies for building and maintaining friendships, learning and following playtime rules, and solving problems together.  It is our feeling that these important goals cannot be met if students are preoccupied with a Gameboy or iPod when, in fact, they should be speaking, playing, and sharing with their classmates and friends.
Personal electronics are not allowed in school.  Not only are we concerned about their use, we are also mindful that such items can be easily lost or damaged.  Students who need to carry such items for use before and/or after school must keep the item(s) in their backpacks throughout the school day.
Discipline and Good Citizenship

Be Respectful, Be Responsible, Be Safe
Good citizenship is an important part of the positive climate at Coventry Grammar School. Children are expected to be considerate, respectful, tolerant, and understanding toward their peers and the adults in school. Good citizenship also includes using appropriate language and taking care not to damage school facilities, books, equipment, and instructional supplies. Parents are urged to discuss the importance of appropriate behaviors with their children. 
Bullying/Harassment

Our society has become increasingly aware of and concerned about the perplexing problem of the many forms of bullying and harassment to which individuals are subjected.  For some individuals, the quality of life is altered significantly by the frequency and form of intolerance, insensitivity, and disregard.

At the primary school level, we have a wonderful opportunity to model and support positive feelings and attitudes in children to foster appropriate social behaviors that may very well last a lifetime.  Our school-wide social curriculum (Responsive Classroom) as well as our Positive Behavioral Support initiatives, classroom units, and school programs throughout the year will stress the importance of friendships, caring, sharing, and respecting the differences in others whether in class, on the playground, at lunch, or on the school bus.  Communication and collaboration with parents will be an essential aspect of our efforts.

Children who believe they are being bullied are encouraged to speak with their classroom teacher and the principal.  If necessary, parents may have to do so on their child’s behalf.  Anonymous complaints can be made; however, it will be important that such complaints contain as much detailed information as possible.     

(Please refer to the Administrative Regulations on Bullying Behavior in the Schools in the last section of this handbook.)
Standards for Success

Success in school will be easier to achieve if children demonstrate respect for themselves and others by: allowing others their physical space; using appropriate language when speaking to others; listening when others are talking; and waiting for others to finish speaking before talking.
Children demonstrate responsibility by: coming to school prepared; being careful with their own and other people’s belongings; following school and classroom rules; and acting in a safe and thoughtful manner.

Classroom teachers often use behavior management systems such as checklists, charts, or daily notebooks to help children be successful in school. Resource staff in the building are also available to help children succeed. They are the principal, the nurse, the school psychologist, the school social worker, and all other adults who are in a position to assist. 

For more information regarding student conduct and disciplinary procedures, please see Board of Education Policy 5144 – Student Discipline.

Inappropriate Behaviors
Behaviors that interfere with a positive learning environment require cooperation between home and school before any constructive changes can be made in a child’s conduct.  Such behaviors may include: not following classroom rules; not following school rules in the corridors, lunchroom, lavatories, and on the playground; being physically aggressive; disrespecting others; or using inappropriate, derogatory, or abusive language.  Our staff will make every effort to work with parents when difficulties arise.  A pattern of serious behavior problems can result in removal from class, and the loss of class or school privileges.
Dress Code and Footwear
Because it is difficult for children to resist fashionable clothing, parents bear the responsibility of selecting apparel for their children that is safe and appropriate for a school setting.  We appreciate the avoidance of tee-shirts and sweatshirts decorated with violent themes or inappropriate phrasing, as well as clothing that is uncomfortably tight or short or is inordinately large or baggy.  
Footwear that does not fit properly or that does not support or protect feet is dangerous for young children who are in constant motion.  As such, heeled sandals, backless footwear, “flip-flops”, and gel shoes should be avoided.  Additionally, sneakers with embedded rollers (e.g., “Heelies”) are a safety hazard, and should not be worn in school.
Clothing and footwear should be appropriate for weather conditions, and should be protective during inclement periods. During the winter months, children should have outerwear (including boots) that will keep them warm and dry waiting for their buses, during their walk to and from their buses or cars, and during outdoor recess.  We will have outdoor recess, especially the lunch recess, on most wintry days except when it is stormy or bitter cold, or when the play area is unsafe (e.g., icy).  Hats should not be worn in the building except for specific health reasons and/or when entering or leaving the building in the winter. Students participating in Physical Education class are required to wear sneakers for safety reasons.

Note: During wet or muddy times, parents may want to pack a change of clothes (especially pants and socks) in their children’s backpacks.  Although our school nurse maintains a limited supply of clean clothes for young children, these are only to be used when children have soiled themselves because of “accidents” or illness. 

E-BLAST Information
The Town of Coventry and the Coventry Public Schools have a way to get information out to the public.  Anyone can sign up to receive email-blast updates on town information and on school emergencies/closings.  Check out the school website at www.coventrypublicschools.org to access the link to sign up to receive this information.

Enrollment/Transfer Procedures
The following forms need to be completed when enrolling a child at the Coventry Grammar School:

1. A School Registration Form

2. A Release of Records Form

3. A Dominant Language Form

4. An Emergency Card

The school secretary is to be notified in advance when a child is transferring from the Coventry Grammar School to another school. This is necessary in order to secure a transfer card and a report card before leaving. We also require the signature of a parent on the transfer information form. We will furnish additional information to the new school once we have received a signed release from the new school. The school nurse will prepare a validated copy of the child’s medical form.

Field Experiences/Field Trips
Field experiences are used to enhance the instructional program, and are directly related to curriculum goals and objectives to reinforce a particular unit of study.  As such, time spent on a field experience is considered time spent in the classroom, regardless of the location.  Parents will be advised in advance of anticipated field trips. Each student must have written permission (including emergency contact) in order to participate in a field experience. Admission and transportation costs are paid for by the student. Every effort is made to keep costs down, and financial support is available for families in need who should call the school principal or school social worker for assistance.

Students without the required paperwork signed by their parents cannot be allowed to accompany their class.  Because field experiences at the primary level are whole-group trips, we cannot accommodate students who are unable to attend.  In such cases, parents need to keep their children home until the class or group has returned to school.
Food Allergies

Each year, we have several children in our school with serious food allergies.  The most predominant food allergy is to peanuts, peanut oil, and other nut products.  Our faculty and staff, including the school lunch personnel, are aware of the affected children.  Additionally, we have set up “peanut free” tables at lunchtime.  Some peanut allergies are so severe that simply touching a surface that has been touched by a peanut product can trigger them.  Only children who do not have peanut products in their lunches will be allowed to sit at the designated tables.  Also, children are not allowed to eat on the bus.

Classroom teachers who have students with any kind of allergies are informed at the beginning of the school year.  They, in turn, inform all of their students in a manner appropriate to the particular grade level.  If needed, reasonable accommodations are made within the classrooms.  In the case of food allergies, all classroom parents are notified so that special care can be taken when snacks or other food items (e.g., birthday treats) are prepared or distributed.

Home and School Communications

Clear, regular, on-going, and two-way communications between home and school are essential to children’s growth and progress. In addition to participating in conferences and meetings, parents and family members are encouraged to call or write to teachers or to the principal when questions or concerns arise.  During school hours, a secretary will be happy to direct your telephone call.  After hours, you can access a complete mailbox directory by calling 742-7313 or 742-4553.  Staff members can also receive your e-mail.  Each staff member’s e-mail address is comprised of the first letter of his or her first name, the complete last name, and the designation “@coventryct.org”.  (For example, the principal’s e-mail address is mmoyer@coventryct.org) 
Illness/Injury at School
Children are expected to complete the school day whenever possible. If a child is injured or becomes ill at school, the school nurse will evaluate his or her condition. The school nurse will then contact the parent if necessary. Therefore, it is essential for the school to have complete, updated emergency cards at the beginning of the school year and any time during the year when information changes. Blank cards will be sent home with the children for parents to complete.  

Insurance

Student accident insurance is offered every year. A pamphlet will be sent home in September describing the current program.  Additional pamphlets are available in the school office throughout the year. 

Lunch Program

Our school lunch program for Grade 1 and Grade 2 students begins on the first day of school and continues each day thereafter, including early dismissal days.  Three meal choices are offered daily, and milk and bottled water are available for students who prefer to bring their own lunch.  Parents may deposit money into their children’s lunch account at any time during the school year.  Children are issued PIN numbers so that they do not have to worry about carrying money each day.  Breakfast is also available daily, and includes milk, fruit or fruit juice, and bread or cereal.
School lunches are planned to meet one-third of the Recommended Daily Allowances (RDA) established by federal guidelines for students in Grade 1 and Grade 2.  Snack foods are also available for purchase.

Lunch menus are sent home with the children on or before the first day of the month. Menus are also published in the local newspapers and posted on the school website.  Applications for free lunch or reduced lunch are distributed at the beginning of the school year, and are available throughout the year in the school office.  Students who are approved for free lunch or reduced lunch are automatically eligible for free breakfast or reduced breakfast.
Letters prepared by the Cafeteria go home on a regular basis if a child’s account is over $5.00.  Please call the Cafeteria (742-4554) if you have any questions.  If there is ever a time when paying a school bill is not possible because of family circumstances, please do not hesitate to call the principal (742-7313).
Medication: Administering in School
We are required by Connecticut State Statutes (Sec. 10-212 A&B, Connecticut State Department of Education and Health) to have a physician’s written order for a nurse to give your child medication during the school day. In order for the school nurse to give your child medication (prescription or non-prescription), we ask for your cooperation in following the procedures outlined below:

1. Your doctor must give the school nurse written permission to administer the medication.

2. The doctor must specify the name and the dosage of the medication.

3. Written permission must include the time(s) during the day when the medication is to be administered as well as the period of time (e.g., days, weeks, or months) during which the medication is to be administered.

No medication will be given without this written authorization. All medications must be brought to the school by a parent or other responsible adult. They must also be picked up from the school at the end of the school year by a parent or other responsible adult. Children are not allowed to bring medication to school. A form entitled Authorization for the Administration of Medicines by School Personnel is available from the school nurse.

Please note:  The school nurse will instruct your child’s teacher on how and when to administer medication on a field experience. Injectable medications (e.g., Epi-pen) may be administered by the principal or a teacher only to a student with a medically diagnosed allergic condition that requires prompt treatment to protect the student from serious harm or death.

Immunizations

In accordance with state law, the Coventry Board of Education requires each child to be protected by adequate immunization against diphtheria, pertussis, tetanus, poliomyelitis, measles, mumps, rubella, hemophilus influenza type B, hepatitis B, varicella and any other vaccine required by the schedule for active immunization as determined by the Commissioner of Public Health pursuant to Conn. Gen. Stat. § 19a-7f, prior to enrolling in any program or school under its jurisdiction.  The Board also requires each child to receive a second immunization against measles before being permitted to enter seventh grade.  Exemptions to these requirements can be found in Board of Education Administrative Regulation 5141.3.

Physical Examinations

The Coventry Board of Education requires each student enrolled in the Coventry Public Schools to have health assessments as mandated by state law.  Physicals are required for preschool/kindergarten, grade 6, and grade 10 students.  Children will be excluded from school at the beginning of the new school year until the requirements are met. (See Administrative Regulation 5141.21A)

Parent/Guardianship

If there are guardianship stipulations that affect your child, the school should be notified in writing with specific instructions as to how you would like the school to deal with the situation. School newsletters, handbooks, progress reports, report cards, are important ways of staying in touch and staying involved.  Please contact the school social worker if you wish to have these school documents sent to both parents.
Photographing Children

From time to time, photographs and/or videos of children may be taken in school.  These photographs or videos will be directly connected to the children’s classroom assignments, classroom or school displays, or special projects such as plays and music presentations.  Additionally, videotaping of a classroom lesson is a university requirement for many student teachers. In all cases, although the classrooms and activities will be identified, students’ names will not be printed or posted along with the images.

The Family Educational Rights and Privacy Act (FERPA, see Board of Education policy in the last section of this handbook) considers the photographing of students as one aspect of its right to permit the disclosure of “Directory Information” unless parents present a written objection to the policy.  Such written objection shall be effective for one year, and should be sent directly to the school principal.
P.T.O.

The Coventry Grammar School Parent-Teacher Organization (P.T.O.) provides invaluable support to our school through fundraising, special activities and family events. A packet of P.T.O. information is distributed to families at the beginning of each school year; a P.T.O. Newsletter is published monthly and posted on our school website; and flyers and postings are provided regularly throughout the school year.  Parents are encouraged to join the P.T.O., attend monthly meetings, and volunteer their services to ensure successful P.T.O. endeavors.
Report Cards and Conferences

Grade 1 and Grade 2 report cards are distributed four times a year (i.e., November, January, April, and June).  Kindergarten report cards are distributed in January and June. The primary purpose of the report card is to communicate information relative to a child’s educational progress at a specific grade level.  Parent-teacher conferences are scheduled twice a year (i.e., November and April). These meetings give parents and teachers a chance to discuss each child’s strengths as well as areas of concern.

School Colors and Mascot

The Coventry Grammar School colors are green and gold, and the school mascot is a dolphin.  

Snacks

Each child should have a small snack to eat at the appropriate break time. A healthy, nutritious snack such as fruit, vegetables, or cheese is encouraged at all grade levels.  Please make sure that your child’s snack does not need refrigeration and can be safely stored in his or her backpack.  
Visitors

We welcome parent and family visitors to the Coventry Grammar School. If you are visiting a classroom, having lunch with your child, or volunteering during school hours for a PTO or classroom activity, you should sign in at the Main Office, fill out and wear a name badge, and sign out before you leave the building.  Parents and family members chaperoning field trips should sign in/sign out, but do not need a name badge from the office.  Parents and family members who are visiting us for lunch are asked to leave when their children are dismissed back to their classrooms prior to recess.  We are not able to accommodate parents during the recess period.

Advance written notice is required for a classroom visitation of any duration. We do not encourage students from other schools or districts to visit unless it is part of a planned instructional program developed by that school and the Coventry Grammar School.

Volunteers

Many of our special trips and programs would not take place without the assistance of parent volunteers. The educational program at the school includes many diverse activities, and we need volunteers to work with the children. The following is a list of ways that volunteers can help to enhance the educational program of our school:
1. Classroom volunteers can assist with small groups of children or work one-on-one with a child, as directed by the teacher. Classroom volunteers can also help plan special projects.

2. Room Parents can assist teachers in arranging for celebrations or organizing special projects.

3. A resource parent can be helpful in sharing special talents, hobbies, work-related experiences, ethnic or multicultural customs, or travel experiences.

4. Library Volunteers can help in a number of ways including checking in books, typing, and assisting children with their book selections.

It is important for volunteers to remember that matters concerning students are confidential and should not be discussed either inside or outside the school. Confidentially is essential to a successful volunteer program.

Website

Coventry Grammar School’s web pages are part of the Coventry Public Schools’ website (www.coventryps.org/), and contain regularly updated information of general interest to parents, family, and the community.  In addition to such standard items as our school’s Mission Statement, Student/Parent Handbook, a staff directory, program descriptions, PTO newsletters, and the monthly lunch menu, the web pages announce “important dates” and “important events” that occur throughout the school year, many times including photos of the special activities described.  Please note that our students’ names are never included when photos of class, grade-level, or school-wide activities are posted.  (See Photographing Children in a previous section of this Handbook.)
Mission Statement: Policy and Goals
Coventry Public Schools

Mission Statement (Revised and Adopted in January 2001)
The mission of the Coventry Public Schools is to provide all its students with the opportunity to acquire the knowledge and skills necessary to learn as well as to contribute and to participate in a culturally diverse, rapidly changing society and to live a productive life. By working in concert with the family and the community, educational partnership will assist all children to achieve these skills and knowledge.

We work to ensure that all children will reach their individual potential with an appreciation of the lifelong learning process. We support the premise that learning is challenging, rewarding, and fun. We encourage teachers to provide opportunities for participation in the democratic process and the development of democratic values and ideas. We encourage family and community involvement in support of our schools.

Board of Education Goals (2003)

1.0
Improve outside resources, partnerships, and revenues consistent with district goals by building a support base within the community for school programs.

2.0
Implement programs and practices that improve student educational performance, ensuring that such practices align with state standards and promote productive student learning environments while attending to the diversity of student needs.

3.0
Develop further site based and fiscally compliant budgeting strategies.

4.0
Improve the implementation and use of educational and administrative technology systems.

Parent/Family/Community Involvement
The Board of Education recognizes that a child’s education is a responsibility shared by the school, the student and his/her family, and the community during the entire period the child spends in school. To support the goal of the school district to educate all students effectively, the school, its students, and their families must work as knowledgeable partners with the community.

Students’ families and the community must share the school’s commitment to the educational success of their children. This school district and the schools within its boundaries, in collaboration with parents and the community, shall establish programs and practices that enhance family and community involvement and reflect the specific needs of students and their families. Among these are:

· Communication between home and school will be regular, two-way and meaningful.

· Families will be made welcome in the school, and their support and assistance will be sought.

· Families are recognized as full partners in educational decisions.

· The Board of Education shall establish councils at each school for the purpose of involving families, staff, and other community members to enhance understanding of effective family/community involvement strategies.

Board of Education Policies Regarding Students

A. Bullying Behavior in the Schools

In accordance with state law, it is the policy of the Board of Education that any form of bullying behavior, whether in the classroom, on school property, on a school bus, or at school-sponsored events, is expressly forbidden.  For Cyber Bullying, see Policy 5131.9.

The Superintendent or his/her designee shall be responsible for developing and implementing administrative regulations in furtherance of this policy.  As provided by statute, such regulations shall: (1) enable students to anonymously report acts of bullying to teachers and school administrators and require that students to be notified annually of the process by which they may make such anonymous reports, (2) enable the parents or guardians of students to file written reports of suspected bullying, (3) require teachers and other school staff who witness acts of bullying or receive student reports of bullying to notify school administrators in writing, (4) require school administrators to investigate any written reports, and to review any anonymous reports (except that no disciplinary action shall be taken solely on the basis of an anonymous report), (5) include a prevention and intervention strategy, as defined by this policy, for school staff to deal with bullying, (6) provide for the inclusion of language in student codes of conduct concerning bullying, (7) require school administrators of each school to notify both the parents or guardians of students who commit any verified acts of bullying and the parents or guardians of students against whom such acts were directed, and to invite them to attend at least one meeting, (8) require each school within the district to maintain a list of the number of verified acts of bullying in such school and make such list available for public inspection, and within available appropriations, report such number annually to the Department of Education, in such manner as prescribed by the Commissioner of Education, (9) direct the development of case-by-case interventions for addressing repeated incidents of bullying against a single individual or recurrently perpetrated bullying incidents by the same individual that may include both counseling and discipline, and (10) identify the appropriate school personnel, which may include, but shall not be limited to, pupil services personnel, responsible for taking a bullying report and investigating the complaint. 

The notification required pursuant to subdivision (7) shall include a description of the response of school staff to such acts and any consequences that may result from the commission of further acts of bullying.  Any information provided under this policy shall be provided in accordance with the confidentiality restrictions imposed under the Family Educational Rights Privacy Act ("FERPA") and the district's Confidentiality and Access to Student Information policy and regulations.

For purposes of this policy, “Bullying” shall mean any overt acts by a student or group of students directed against another student with the intent to ridicule, harass, humiliate, or intimidate the other student while on school grounds, on a school bus, or at a school-sponsored activity, which acts are committed more than once against any student during the school year.  Disciplinary action may also be taken when the conduct is determined to be disruptive of the educational process.

For purposes of this policy, “School-Sponsored Activity” shall mean any activity conducted on or off school property (including school buses and other school-related vehicles) that is sponsored, recognized or authorized by the Board of Education.

For the purposes of this policy, “Prevention and Intervention Strategy” may include, but shall not be limited to, (1) implementation of a positive behavioral interventions and supports process or another evidence-based model approach for safe school climate or for the prevention of bullying, including any such program identified by the Department of Education; 2) a school survey to determine the prevalence of bullying; (3) establishment of a bullying prevention coordinating committee with broad representation to review the survey results and implement the strategy; (4) school rules prohibiting bullying, harassment and intimidation and establishing appropriate consequences for those who engage in such acts; (5) adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific areas where bullying is likely to occur; (6) inclusion of grade-appropriate bullying prevention curricula in kindergarten through high school; (7) individual interventions with the bully, parents and school staff, and interventions with the bullied child, parents and school staff; (8) school-wide training related to safe school climate; and (9) promotion of parent involvement in bullying prevention through individual or team participation in meetings, trainings and individual interventions.  

Students who engage in bullying behavior shall be subject to school discipline up to and including expulsion in accordance with the Board's policies on student discipline, suspension and expulsion. 

Effective July 1, 2009, this policy and the applicable regulations shall be included in the school district’s publication of the rules, procedures, and standards of conduct for schools and in all student handbooks. 

Legal References: 

Conn. Gen. Stat. § 10-222d

Conn. Gen. Stat. §§ 10-233a through 10-233f

Public Act No. 08-160

Adopted: January 9, 2003


Revised:  January 25, 2007

Revised:  January 8, 2009

STUDENTS

ADMINISTRATIVE REGULATION – BULLYING BEHAVIOR IN THE SCHOOLS
The following sets forth the procedures to implement the Board Policy concerning the prohibition against bullying.  Bullying behavior is strictly prohibited, and students who are determined to have engaged in such behavior are subject to disciplinary action, which may include suspension or expulsion from school, in accordance with the Board’s Student Discipline policy.  The district’s commitment to addressing bullying behavior, however, involves a multi-faceted approach, which includes education and the promotion of a school atmosphere in which bullying will not be tolerated by students or staff.

It is imperative that bullying be identified only when the specific elements of the definition are met, because the designation of conduct as bullying carries with it special statutory obligations.  Any misconduct by one student against another student, whether or not appropriately defined as bullying, however, will subject the perpetrator to disciplinary action in accordance with the Board's policies on student discipline, suspension and expulsion.

I.
Definition:

In accordance with Board policy, “bullying” means any overt acts by a student or a group of students directed against another student with the intent to ridicule, harass, humiliate or intimidate the other student while on school grounds, at school-sponsored activity, or on a school bus which acts are committed more than once against any student during the year.  

In accordance with this definition, the following factors should be considered before identifying conduct by a student or group of students as bullying in violation of Board policy.  The determination that conduct does not constitute bullying under state law and Board policy, however, does not restrict the right of the Administration and of the Board of Education to impose appropriate disciplinary consequences for student misconduct.

· Location.  Bullying behavior in violation of Board policy must occur on school grounds, at a school-sponsored activity, or on a school bus. Conduct that occurs off-campus (e.g. harassment over the Internet, physical intimidation in the community) is not bullying under the Board’s Policy and this Regulation.  Please refer to Policy 5131.9 Cyber Bullying.

While not considered bullying under Board policy, conduct that would otherwise be considered bullying occurring off-campus (and outside of any school-sponsored activity) may subject the perpetrator to disciplinary action.  Discipline for such conduct may be imposed if such conduct violates a publicized policy of the Board and is seriously disruptive of the educational process.  Unless such conduct triggers a mandatory expulsion under Conn. Gen. Stat. § 10-233d(a), however, school officials are authorized to impose discipline for such off-campus conduct only if such conduct markedly interrupts or severely impedes the day-to-day operation of the school.

· Misconduct Committed More Than Once.  Bullying behavior in violation of Board policy must be “committed more than once against any student during the school year.” An isolated incident, however egregious, is not “bullying” under state law and Board policy.  Similarly, numerous acts of misconduct against different students do not constitute “bullying” under state law and Board policy.  Conversely, where there are multiple incidents of bullying against a single individual or recurrently perpetrated bullying incidents by the same individual, during the school year, the responsible administrator shall develop a case-specific intervention to address such repeated incidents of bullying, which may include both counseling and discipline.

· Ridicule, harassment, humiliation, and/or intimidation.  Bullying behavior is more than misconduct.  Such behavior is marked by the intent to ridicule, harass, humiliate or intimidate the victim.  In evaluating whether conduct constitutes bullying, special attention should be paid to the words chosen or actions taken, whether such conduct occurred in front of others or was communicated to others, how the perpetrator interacted with the victim, and the motivation of the perpetrator.

· Types of conduct.  Bullying can take many forms and can include many different behaviors having the overt intent to ridicule, harass, humiliate or intimidate another student.  Examples of conduct that could constitute bullying include:

1. Physical violence and/or attacks;

2. Verbal taunts, name-calling and put-downs, including taunts based on race, ethnicity, gender, religion, sexual orientation, or other protected and/or individual characteristics such as socioeconomic status or physical appearance;

3. Threats and intimidation (through words and/or gestures);

4. Extortion or stealing of money and/or possessions.

II.
Complaint processes

A.
Publication of the policy and regulations against bullying 

Effective July 1, 2009, this policy and the applicable regulations shall be included in the school district’s publication of the rules, procedures, and standards of conduct for schools and in all student handbooks. 

B.
Appropriate school personnel

All school administrators are charged with the responsibility of taking reports of bullying and appropriately investigating same.  Reports may be made to any building administrator or to the school district’s Pupil and Staff Support Services Director.

C.
Formal/written complaints

Students and/or their parents or guardians may file written reports of conduct that they consider to be bullying.  Such written reports shall be reasonably specific as to the actions giving rise to the suspicion of bullying, including time and place of the conduct alleged, the number of such incidents, the target of such suspected bullying, and the names of any potential student or staff witnesses.  Such reports may be filed with any building administrator or with the school district’s Pupil and Staff Support Services Director for review and action in accordance with Section III below. 

D.
Informal/verbal complaints by Students

Students may also make informal/verbal complaints of conduct that they consider to be bullying by verbally reporting to a teacher, administrator, or other professional employee such as a guidance counselor, school psychologist, nurse, social worker or therapist.  Such informal/verbal complaints shall be reasonably specific as to the actions giving rise to the suspicion of bullying, including time and place of the conduct alleged, the number of such incidents, the target of such suspected bullying, and the names of any potential student or staff witnesses.  A teacher, other professional employee, or administrator who receives an informal/verbal complaint shall promptly reduce the complaint to writing, including the information provided.  Such written report by the teacher, other professional employee and/or administrator shall be promptly forwarded to the building principal (or other responsible program administrator) for review and action in accordance with Section III below.

E.
Anonymous complaints

Students who make complaints of bullying to a teacher, administrator, or other professional employee such as a guidance counselor, school psychologist, nurse, social worker or therapist may request that their name be maintained in confidence by the staff member who receives the complaint.  Should anonymity be requested, the principal or his/her designee shall meet with the student to review the request for anonymity and the impact that maintaining anonymity of the complaint may have on the investigation of the complaint and/or possible remedial action.  At such meeting, the student shall be given the choice as to whether to maintain the anonymity of the complaint.  Anonymous complaints shall be reviewed and reasonable action will be taken to address the situation, to the extent such action may be taken that (1) does not disclose the source of the complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed acts of bullying.

III.
Staff responsibilities and intervention strategies

A.
Teachers and other school staff

1.
Teachers and other school staff, who witness acts of bullying, as defined above, shall promptly notify the building principal and/or his/her designee of the events observed, and shall promptly file a written incident report concerning the events witnessed.  Teachers and other school staff who receive student reports of suspected bullying shall promptly notify the building principal and/or his/her designee of such report(s).  If the report is a formal, written complaint, such complaint shall be forwarded promptly (no later than the next school day) to the building principal or his/her designee.  If the report is an informal/verbal complaint by a student that is received by a teacher, administrator or other professional employee, he or she shall prepare a succinct written report of the informal complaint, which shall be forwarded promptly (no later than the next school day) to the building principal or his/her designee.  If the report is an informal complaint by a student that is received by other school staff, this employee shall verbally report the matter to the principal and/or his/her designee promptly (no later than the next school day).

2.
In addition to addressing both informal and formal complaints, teachers and other professional employees are encouraged to address the issue of bullying in other interactions with students.  Teachers and other professional employees may find opportunities to educate students about bullying and help eliminate bullying behavior through class discussions, counseling, and reinforcement of socially-appropriate behavior.  Teachers and other professional employees should intervene promptly whenever they observe student conduct that has the purpose or effect of ridiculing, harassing, humiliating or intimidating another student, even if such conduct does not meet the formal definition of “bullying.”

B.
Administrator responsibilities

1.
Investigation

a.
The principal (or other responsible program administrator) shall be promptly notified of any formal or informal complaint of suspected bullying received by any building administrator, teacher or other professional employee.  Under the direction of the building principal or his/her designee, all such complaints shall be investigated promptly.  In order to allow the district to adequately investigate all formal complaints, the parent of the student suspected of being bullied must complete a consent form that permits the District to release that student’s name to those third parties who the District contacts as part of its investigation of that complaint.  With regard to the investigation of informal complaints, the parent of the student suspected of being bullied must complete the above-referenced consent form so long as that student has not requested anonymity. 

b.
A written report of the investigation shall be prepared when the investigation is complete.  Such report shall include findings of fact, a determination of whether acts of bullying were verified, and, when acts of bullying are verified, a recommendation for intervention, including disciplinary action.  Where appropriate, written witness statements shall be attached to the report.  

c.
Notwithstanding the foregoing, when a student making an informal complaint has requested anonymity, the investigation of such complaint shall be limited as is appropriate in view of the anonymity of the complainant.  Such limitation of investigation may include restricting action to a simple review of the complaint (with or without discussing it with the alleged perpetrator), subject to receipt of further information and/or the withdrawal by the complaining student of the condition that his/her report be anonymous.

2.
Remedial actions

a.
Verified acts of bullying shall result in intervention by the building principal (or other responsible program administrator) or his/her designee that is intended to address the acts of the perpetrator and the needs of the victim and to assure that the prohibition against bullying behavior is enforced with the goal that any such bullying behavior will end as a result.    

b.
Bullying behavior can take many forms and can vary dramatically in how serious it is, and what impact it has on the victim and other students.  Accordingly, there is no one prescribed response to verified acts of bullying.  While conduct that rises to the level of “bullying”, as defined above, will generally warrant disciplinary action against the perpetrator of such bullying, whether and to what extent to impose disciplinary action (e.g., detention, in-school suspension, suspension or expulsion) is a matter for the professional discretion of the building principal (or responsible program administrator or his/her designee).  No disciplinary action may be taken solely on the basis of an anonymous complaint.


The following sets forth possible interventions for building principals (or other responsible program administrators) to enforce the Board’s prohibition against bullying.

c. 
Addressing bullying behavior

i.
Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such verified acts of bullying do not reasonably require a disciplinary response, students may be counseled as to the definition of bullying, its prohibition, and their duty to avoid any conduct that could be considered bullying.  

If a complaint arises out of conflict between students or groups of students, peer mediation may be considered.  Special care, however, is warranted in referring such cases to peer mediation.  A power imbalance may make the process intimidating for the victim and therefore inappropriate.  In such cases, the victim should be given additional support.  Alternatively, peer mediation may be deemed inappropriate to address the concern.

In any instance in which bullying is verified, the building principal (or other responsible program administrator) shall invite the parents or guardians of the perpetrator and the parents or guardians of the bullied student to attend at least one meeting.  In the discretion of the building principal or other responsible program administrator, the meeting(s) described in this section may be held jointly or separately.

    ii.
       Disciplinary interventions

When acts of bullying are verified and a disciplinary response is warranted, students are subject to the full range of disciplinary consequences.  Anonymous complaints that are not otherwise verified, however, shall not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after informing the accused perpetrator of the reasons for the proposed suspension and giving him/her an opportunity to explain the situation, in accordance with the Board’s Student Discipline policy.  

Expulsion may be imposed only after a hearing before the Board of Education, a committee of the Board or an impartial hearing officer designated by the Board of Education in accordance with the Board’s Student Discipline policy.  This consequence shall normally be reserved for serious incidents of bullying and/or when past interventions have not been successful in eliminating bullying behavior.  
3.
Interventions for bullied students

The building principal (or other responsible program administrator) or his/her designee shall intervene in order to address repeated incidents of bullying against a single individual.  Intervention strategies for a bullied student may include the following:

a.
Counseling;

b.
Increased supervision and monitoring of student to observe and intervene in bullying situations;

c.
Encouragement of student to seek help when victimized or witnessing victimization;

d.
Peer mediation where appropriate.

4.
General Prevention and Intervention Strategies

In addition to the prompt investigation of complaints of bullying and direct intervention when acts of bullying are verified, other district actions may ameliorate potential problems with bullying in school or at school-sponsored activities.  While no specific action is required, and school needs for such interventions may vary from time to time, the following list of potential intervention strategies shall serve as a resource for administrators, teachers and other professional employees in each school:

a.
Implementation of a positive behavioral interventions and supports process or another evidence-based model approach for safe school climate or for the prevention of bullying, including any such program identified by the Department of Education;



b.
A school survey to determine the prevalence of bullying;

c.
Establishment of a bullying prevention coordinating committee with broad representation to review school climate survey results and implement appropriate strategies;

d.
Adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific areas where bullying is likely to occur;

e.
Inclusion of grade-appropriate bullying prevention curricula;

f.
Individual interventions with the perpetrator, parents and school staff, and interventions with the bullied student, parents and school staff;

g.
School-wide training related to safe school climate;

h.
Promotion of parent involvement in bullying prevention through individual or team participation in meetings, trainings and individual interventions;

i.
Respectful responses to bullying concerns raised by students, parents or staff;

j.
Planned professional development programs addressing prevention and intervention strategies;

k.
Use of peers to help ameliorate the plight of victims and include them in group activities;

l.
Avoidance of sex-role stereotyping;

m.
Continuing awareness and involvement on the part of staff and parents with regards to prevention and intervention strategies; 

n.
Modeling by teachers of positive, respectful, and supportive behavior toward students;

o.
Creating a school atmosphere of team spirit and collaboration that promotes appropriate social behavior by students in support of others;

p.
Employing classroom strategies that instruct students how to work together in a collaborative and supportive atmosphere.

IV.
Reporting obligations

A.
Report to the parent or guardian of the perpetrator

If after investigation, acts of bullying by a specific student are verified, the building principal (or other responsible program administrator or his/her designee) shall notify the parent or guardian of the perpetrator in writing of that finding.  If disciplinary consequences are imposed against such student, a description of such discipline shall be included in such notification.

B.
Reports to the victim and his/her parent or guardian

If after investigation, acts of bullying against a specific student are verified, the building principal (or other responsible program administrator or his/her designee) shall notify the parent or guardian of the victim of such finding.  In providing such notification, care must be taken to respect the statutory privacy rights of the perpetrator of such bullying.  The specific disciplinary consequences imposed on the perpetrator, as reflected in the student’s educational records, shall not be disclosed to the parents or guardian of the victim, except as provided by law.

C.
List of verified acts of bullying

The principal of each school shall maintain a list of the number of verified acts of bullying in the school, and this list shall be available for public inspection upon request.  Given that any determination of bullying involves repeated acts over time, each report prepared in accordance with Section III above that includes verified acts of bullying shall be tallied as one verified act of bullying unless the specific actions that are the subject of the report involve separate and distinct acts of bullying.  The list shall be limited to the number of such verified acts of bullying in the school, and it shall not set out the particulars of each verified act, including but not limited to any personally identifiable student information, which is confidential information by law.

D.
Report to Department of Education

Within available appropriations, the principal of each school shall report the number of verified acts of bullying in the school annually to the Department of Education, in such manner as prescribed by the Commissioner of Education.

Administration Approval:  January 30, 2003
Revision Approval: January 9, 2007

Revision Approval: January 8, 2009
B.  Threatening Behavior on the Part of Students and Staff

Any staff member or any child verbally expressing any threatening behavior toward any person in the schools is to be reported immediately to the Office of the Superintendent of Schools.  Anyone who threatens to kill someone or harm them in any way must be placed immediately in a suspension program wherein an adult will counsel them that such expressions of anger are inappropriate and will not be tolerated.

Following an investigation by the administrator and a meeting with the Superintendent of Schools or his or her designee, there will be a determination made as to whether or not such aggressive behaviors are patterns or an isolated incident.  The determination will be made by discussions with adult individuals in the school, the child’s parent(s) or guardian, and the child and/or staff member who was the victim of the anger.

Any written statement of threat is to be given immediately to the police. The Superintendent is to be notified, the parent and/or guardian must be called, and the child will either be detained in school until the parent arrives or is turned over to the police, but under no circumstances is the child to be left alone in the school.  The same penalties apply to email, torturing of animals, possession or manufacture of explosives, or the possession of a weapon as defined in School Board Policy number 5131.7 (Possession of Weapons), which requires expulsion. 

C.  Expulsion

The building principal may recommend to the Superintendent for expulsion any pupil whose conduct on school grounds or at a school-sponsored activity endangers persons or property, is seriously disruptive of the educational process, or is violative of a publicized policy of the Board. The building principal may also consider recommending to the Superintendent for expulsion of a pupil whose conduct off school grounds is seriously disruptive of the educational process and violative of a publicized Board policy. The building principal must recommend expulsion proceedings to the Board in all cases against any student whom the administration reasonably believes:

1. Was in possession on school grounds or at a school-sponsored activity of a deadly weapon, dangerous instrument, martial arts weapon, or firearm as defined in 18 USC 921 as amended from time to time; or

2. Off school grounds, possessed a firearm as defined in 18 USC 921, in violation of Conn. Gen. Stat. 29-35, or possessed and used a firearm as defined in 19 USC 921 as a deadly weapon, a dangerous instrument or a martial arts weapon in the commission of a crime; or

3. Was engaged on or off school grounds in offering for sale or distribution a controlled substance as defined in Conn. Gen. state. 21a-240 (9), whose manufacturing, distribution, sale, prescription, dispensing, transporting, or possessing with intent to sell or dispense, offering or administering is subject to criminal penalties under Conn. Gen. Stat. 21a-277 and 21a-278.
Upon receipt of an expulsion recommendation, the Superintendent may conduct an inquiry concerning the expulsion recommendation.  If the Superintendent or his/her designee determines that a student should or must be expelled, he or she shall forward his/her recommendation to the Board of Education so that the Board of Education can consider and act upon this recommendation. Unless an emergency exists, no pupil shall be expelled without a formal hearing provided whenever such pupil is a minor the notice shall also be given to the parents or guardian of the pupil.  If an emergency exists, such hearing shall be held as soon after the expulsion as possible.

Whenever the Superintendent determines that a student should or must be expelled, the Superintendent shall forward that recommendation to the Board of Education, including the name of the pupil against whom such disciplinary action was taken and the reasons therefore. 

Any pupil under 16 years of age who is expelled shall be offered an alternative educational opportunity during the period of expulsion, provided any parent or guardian of such pupil who does not choose to have his or her child enrolled in an alternative program shall not be subject to provisions of section 10-184 of the general statutes.  Such alternatives may include, but shall not be limited to, the placement of such pupil in a regular classroom program or school other than the one from which such pupil has been excluded.

The Board of Education is not obligated to provide an alternative educational opportunity for any pupil between the ages of sixteen and eighteen who is expelled if it is determined at the hearing that (1) the student possessed a dangerous instrument, deadly weapon, firearm or martial arts weapon on school property or at a school-sponsored activity, or (2) the student offered a controlled substance for sale or distribution on school property or at a school-sponsored activity.

If the Board of Education expels a student for sale or distribution of a controlled substance, the Board shall refer such student to an appropriate state or local agency for rehabilitation, intervention or job training and inform the agency of its action.

If the Board of Education expels a student for possession of a deadly weapon or firearm, as defined in Conn. Gen. Stat. 53a-3, the violation shall be reported to the local police.

D.  Possession of Weapons

Weapons and replicas of weapons are forbidden on school premises at any time by any person other than a law enforcement officer.

For purposes of this policy, “school premises” means the school, school grounds, school buses, or any premises, grounds or vehicles used for official school purposes.

No student, staff member, or citizen shall go onto the school premises or attend any school-sponsored function with a dangerous weapon or instrument.

No student shall interfere with normal activities, occupancy, or use of any building or portion of the school campus by exhibiting, using or threatening to exhibit or use a firearm, explosive weapon, knife, or other dangerous or illegal instrument presented as such.

Possession or use of any such weapon shall require that the proceedings for the expulsion of the student involved be initiated. 

E.   Substance use and abuse policies and procedures, including tobacco
The Board is required by Connecticut law to prescribe rules for the management and discipline of its schools.  In keeping with this mandate, the use, sale, distribution or possession of controlled drugs, controlled substances, drug paraphernalia, as defined in C.G.S. Section 21a-240, or alcohol on or off school property or during any school sponsored activity is prohibited.  It shall be the policy of the Board to take positive action through education, counseling, discipline, parental involvement, medical referral, and law enforcement referral, as appropriate, in the handling of incidents in the schools involving the possession, distribution, sale or use of substances that affect behavior.  For more information regarding drug and alcohol use, please see Board of Education Policy 5131.6 – Drug and Alcohol Use by Students.

Note: Items F. through T.  below are special Board of Education policies that address important state or federal mandates and guidelines. 

F.  Information Concerning Teacher and Paraprofessional Qualifications

As a parent of a student enrolled in Coventry Public Schools, under the No Child Left Behind Act of 2001, you have a right to request the following information concerning the qualifications of teachers and paraprofessionals who work with your child:

· Whether your child’s teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction;

· Whether your child’s teacher is teaching under emergency or other provisional status through which State qualification or licensing criteria have been waived;

· The baccalaureate degree major of your child’s teacher and any other graduate certification or degree held by the teacher, and the field of discipline of the certification or degree; 

· Whether your child is provided services by paraprofessionals, and, if so, the paraprofessionals’ qualifications.

If you wish to obtain this information, please contact your school office.
G.  Parent-School Compact   (Required of all school districts receiving federal Title 1 funding for reading and math remediation and support)
Parents, students and staff involved in Title I programs within the Coventry School District agree to share responsibility for improving student academic achievement.  In furtherance of this agreement, these parties agree to the following:


Coventry Public Schools shall be responsible for:

(
Providing high-quality curriculum and instruction in a supportive and effective learning environment that enables students in Coventry’s Title I programs to meet state academic achievement standards

(
Communicating with parents regarding their child’s progress and providing timely information about Title I programs and assessment tools;


(
Encouraging ongoing communication between teachers and parents;


(
Educating staff about the importance of parental involvement;

(
Providing, at minimum, annual parent-teacher conferences during which the school-parent compact will be discussed as it related to the individual child’s achievement;


(
Providing frequent reports to parents on their child’s progress;


(
Providing reasonable access to school staff;

(
Providing opportunities for parents to volunteer, participate in and observe their child’s classroom activities.


Teachers participating in Title I programs shall be responsible for:


(
Communicating with parents on an ongoing basis;

(
Participating in parent-teacher conferences, at least annually, during which the school-parent compact will be discussed as it relates to the individual child’s achievement;


(
Providing frequent reports to parents on their child’s progress;

(
Providing opportunities for parents to volunteer, participate and observe their child’s classroom activities.


Parents shall be responsible for supporting their child’s learning in the following ways:

(
Monitoring their child’s attendance;
(
Monitoring their child’s homework completion and television watching


(
Volunteering in their child’s classroom;

(
Encouraging positive use of their child’s extracurricular time; and

(
Participating, as appropriate, in decisions relating to their child’s education.
H.  Notification of Rights under FERPA for Elementary and Secondary Institutions

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, et seq., affords parents and eligible students (i.e., students over 18, emancipated minors, and those attending post-secondary educational institutions) certain rights with respect to the student's education records.  They are:

1. The right to inspect and review the student's education records within forty-five (45) calendar days of the day the District receives a request for access.

Parents or eligible students should submit to the school principal a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parents or eligible student of the time and place where the records may be inspected.

2.  The right to request the amendment of the student's education records that the parents or eligible student believe are inaccurate or misleading, or otherwise violates the student's privacy rights.

Parents or eligible students may ask the District to amend a record that they believe is inaccurate, misleading, or otherwise violates the student’s privacy rights.  Parents or an eligible student should write the school principal, clearly identifying the part of the record the parents or eligible student want changed, and specify why it is inaccurate or misleading, or otherwise violates the student's privacy rights.

If the District decides not to amend the record as requested by the parents or eligible student, the District will notify the parents or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parents or eligible student when notified of the right to a hearing.

3.  The right to consent to disclosures of personally identifiable information contained in he student's education records, except to the extent that FERPA authorizes disclosure without consent.

One exception that permits disclosure without consent is disclosure to a school official with legitimate interests.  A school official is a person employed by the District as an administrator, supervisor, instructor or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the Board of Education; a person or company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the District will disclose a student's education record without consent to officials of another public school, including a public charter school, in which the student seeks or intends to enroll.

4.  The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is:



Family Policy Compliance Office



U.S. Department of Education



400 Maryland Avenue, S.W.



Washington, DC 20202-4605

Unless notified in writing by a parent or eligible student to the contrary within two weeks of the date of this notice, the school district will be permitted to disclose "Directory Information" concerning a student.  Directory Information means information contained in an education record of a student that would not generally be considered harmful or an invasion of privacy if disclosed.  It includes, but is not limited to, the parent’s name and/or e-mail address, the student’s name, address, telephone number, e-mail address, photographic and video images, date and place of birth, major field(s) of study, grade level, participation in school-sponsored activities or athletics, weight and height (if the student is a member of an athletic team), dates of attendance, degrees and awards received, and the most recent previous educational agency or institution attended.

The written objection to the disclosure of directory information shall be good for only one year.  School districts are legally obligated to provide military recruiters and institutions of higher learning, upon request, with the names, addresses and telephone numbers of secondary school students, unless a parent or eligible student objects to such disclosure in writing.  Such objection shall be in writing and shall be effective for one year.  In all other circumstances, information designated as directory information will not be released when requested by a third party unless the release of such information is determined by the administration to be in the educational interest of the school district and is consistent with the district’s obligations under both state and federal law.

I.  Notification of Rights under the Protection of Pupil Rights Amendment (PPRA)
The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, affords parents and eligible students (i.e. students over 18 or emancipated minors) certain rights with respect to the administration of student surveys, the collection and use of personal information, and the administration of certain physical exams.  These rights include:

1. the right of a parent to inspect, upon request, a survey created by a third party before the survey is administered or distributed by a school to a student;

2. the right of a parent to inspect, upon request, any survey concerning one or more of the following confidential topics:

a. political affiliations or beliefs of the student or the student’s parent;

b. mental or psychological problems of the student or the student’s family;

c. sex behavior or attitudes;

d. illegal, anti-social, self-incriminating, or demeaning behavior;

e. critical appraisals of other individuals with whom respondents have close family relationships;

f. legally recognized privileged relationships, such as those with lawyers, doctors, physicians, or ministers;

g. religious practices, affiliations, or beliefs of the student or the student’s parent; or

h. income, other than as required be law to determine eligibility for certain programs or for receiving financial assistance under such programs;

3. the right of a parent to inspect, upon request, any instructional material used as part of the educational curriculum.  Instructional material means any instructional content that is provided to a student, regardless of its format, including printed or representational materials, audio-visual materials, and materials in electronic or digital formats (such as materials accessible through the Internet) but does not include academic tests or academic assessments;

4. the right of a parent to inspect, upon request, any instrument used in the collection of personal information from students gathered for the purpose of marketing, selling or otherwise providing that information to others for that purpose.  Personal information means individually identifiable information including, a student or parent’s first and last name, a home or other physical address; a telephone number or a social security number;

5. the right of a parent to be notified of the specific or approximate dates of the following activities, as well as the right of a parent or eligible student to opt-out of participation in these activities:

a. activities involving the collection, disclosure, or use of personal information collected from students for the purpose of marketing or selling that information (or otherwise providing that information to others for that purpose);

b. the administration of any survey containing confidential topics (see #2, above, a-h); or

c. any non-emergency, invasive physical examination or screening that is required as a condition of attendance, administered by the school and unnecessary to protect the immediate health and safety of a student.  Such examinations do not include a hearing, vision, or scoliosis screening or other examinations permitted or required by State law. 

Parents and eligible students may not opt-out of activities relating to the collection, disclosure, and/or use of personal information collected from students for the exclusive purpose of developing, evaluating, or providing education products or services for, or to students or educational institutions, such as the following:

a. college or other post-secondary education recruitment, or military recruitment;

b. book clubs, magazines, and programs providing access to low-cost literary products;

c. curriculum and instructional materials used by elementary and secondary schools;

d. tests and assessments used by elementary and secondary schools to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement information about students;

e. the sale by students of products or services to raise funds for school-related or education-related activities;

f. student recognition programs.

To protect student privacy in compliance with the PPRA, the Coventry school district has adopted policies regarding these rights.  Parents and/or eligible students who believe their rights have been violated under the PPRA may contact:


Family Policy Compliance Office


U.S. Department of Education


400 Maryland Avenue, SW


Washington, D.C.  20202-4605

 J.    Homework Policy
        Homework – Policy 6154
It is the policy of the Board of Education to ensure that all comply with the homework requirements imposed by the school in which the child is enrolled.  It is also the policy of the Board of Education that any imposition of homework should be related to the curriculum goals and standards recognized as appropriate for the student’s grade.

The Superintendent and his/her designee shall be responsible for developing procedures in furtherance of this policy.

K.    Promotion, placement, retention
        Promotion/Retention – Policy 5123
The Board of Education recognizes that all children need to be promoted from grade to grade, after having accomplished success in an age appropriate program which measures student progress and ensures continuous academic achievement.  Students who, on the basis of objective measures of academic proficiency, can reasonably be expected to meet the instructional/learning objectives at the next educational level may be promoted.

1.
Recommendation for promotion shall take into consideration all test data, student report cards, teacher recommendations and parent concerns.

2.
Each school shall designate staff to serve on a child study team to assist when there is a question about promotion of children.  The child study team shall consist of the building principal, the child’s primary classroom teacher, necessary support staff, parents and/or child advocates and any other individuals deemed in the best interest of the child.

3.
Recommendation to withhold promotion may be made by teachers, parents or guardians and at appropriate age levels may be requested by the child.

4.
The decision not to promote will be a joint decision which will include all members of the child study team.

5.
If consensus is not reached, the final decision will be made by the principal.  When parents disagree with the team decision, they will be required to sign a statement to that effect.  In all cases of promotion or retention, the parent/guardian is to be fully involved and informed throughout the promotion/retention decision-making process.  Parents will be notified as early as possible that retention is being considered and except in very unusual circumstances, no later than March 15.  The Principal shall be responsible for making the final decision as to retention and assignment.

6.         Progress toward high school graduation shall be based on the student’s ability to pass the     
              subjects and electives necessary to earn the required number of credits.
L.    Pledge of Allegiance policy
          Pledge of Allegiance – Policy 5000
 The Board of Education through its Superintendent of Schools will ensure that time is available each school day for students in Coventry Public Schools to recite the “Pledge of Allegiance.”

The provisions of this policy shall not be construed to require any person to recite the “Pledge of Allegiance.”

M.    Psychotropic drug use policy

Prohibition on Recommendations for Psychotropic Drugs

In accordance with Conn. Gen. Stat. § 10-212b, the Board of Education prohibits school personnel from recommending the use of psychotropic drugs for any child.  Notwithstanding the foregoing, school health or mental health personnel may recommend that a child be evaluated by an appropriate medical practitioner and school personnel may consult with such practitioner with the consent of the parents or guardian of such child, in accordance with the procedures outlined in Policy 4116.

N.    Child abuse reporting policy
Reports of Suspected Abuse or Neglect of Children

Conn. Gen. Stat. Section 17a-101 et seq. requires certain educational personnel (school teachers, school administrators, school guidance counselors, school coaches and paraprofessionals) as well as registered and licensed practical nurses, psychologists, social workers, mental health professionals, and certain professional counselors who have reasonable cause to suspect or believe that a child has been abused or neglected to report such abuse and/or neglect.  In furtherance of this statute and its purpose, it is the policy of the Board of Education to require ALL EMPLOYEES of the Board of Education to report suspected abuse and/or neglect, in accordance with the procedures set forth in Policies 4116.35 and 4116.35-A.

O.    Youth Suicide prevention policy and procedures
The district maintains procedural guidelines for suicide prevention and intervention in response to AT RISK behaviors by students, (i.e. suicidal ideation, commentary or self injurious behavior). The school faculty receives information and in-service on suicide prevention annually. (See Policy 4116.36 for more information.)

P.   Grievance procedures regarding Title IX infractions
The Board of Education complies with all federal, state and local laws prohibiting the exclusion of any person from any of its educational programs or activities, or the denial to any person of the benefits of any of its educational programs or activities because of race, creed, color, national origin, sex, sexual orientation, marital status, age, or disability, subject to the conditions and limitations established by law.  If you or your parents believe you have been discriminated against, you may file a complaint with the building principal.  

Q. Notification of Parent/Student Rights Under Section 504 of the Rehabilitation Act of 1973
The Rehabilitation Act of 1973, commonly referred to as Section 504, is a nondiscrimination statute enacted by the United States Congress.  The purpose of the Act is to prohibit discrimination and to assure that disabled students have educational opportunities and benefits equal to those provided to nondisabled students.

An eligible student under Section 504 is a student who (a) has, (b) has a record of having or (c) is regarded as having, a physical or mental impairment which substantially limits a major life activity such as learning, self-care, walking, seeing, hearing, speaking, breathing, working, and performing manual tasks.

Many students will be eligible for educational services under both Section 504 and the Individuals With Disabilities Education Act (IDEA), but entitlement to services under the IDEA or other statutes is not required to receive services under Section 504.

The following is a description of the rights and options granted by federal law to students with disabilities under Section 504.  The intent of the law is to keep you fully informed concerning decisions about your child and to inform you of your rights if you disagree with any of these decisions.  You have the right:

1. To be informed of your rights under Section 504;

2. To have your child take part in and receive benefits from the Coventry School District’s education programs without discrimination based on his/her disability.

3. For your child to have equal opportunities to participate in academic, nonacademic and extracurricular activities in your school without discrimination based on his/her disability;

4. To be notified with respect to the Section 504 identification, evaluation, and educational placement of your child;

5. To have an evaluation, educational recommendation, and placement decision developed by a team of persons who are knowledgeable of your child, the assessment data, and any placement options;
6. If your child is eligible for services under Section 504, for your child to receive a free appropriate public education.  This includes the right to receive reasonable accommodations, modifications, and related services to allow your child an equal opportunity to participate in school and school-related activities;

7. For your child to be educated with peers who do not have disabilities to the maximum extent appropriate;

8. To have your child educated in facilities and receive services comparable to those provided to non-disabled students;

9. To review all relevant records relating to decisions regarding your child’s Section 504 identification, evaluation, and educational placement;

10. To obtain copies of your child’s educational records at a reasonable cost unless the fee would effectively deny you access to the records;

11. To request changes in the educational program of your child;

12. To an impartial hearing if you disagree with the school district’s decisions regarding your child’s Section 504 identification, evaluation or educational placement.  The costs for this hearing are borne by the local school district.  You and the student have the right to take part in the hearing and to have an attorney represent you at your expense. 

13. To file a court action if you are dissatisfied with the impartial hearing officer’s decision or to request attorney’s fees related to securing your child’s rights under Section 504.

14. To file a local grievance with the designated Section 504 Coordinator to resolve complaints of discrimination other than those involving the identification, evaluation or placement of your child.

15. To file a formal complaint with the U.S. Department of Education, Office for Civil Rights.

Please send any correspondence to:



Pupil and Staff Support Services



Coventry Public schools



1700 Main Street

Coventry, CT 06238

For additional assistance regarding your rights under Section 504, you may contact: 

Boston Regional Office

U. S. Department of Education

Office of Civil Rights, Region 1

33 Arch Street, Suite 900

Boston, MA  02110-1491


Telephone:  (617) 289-0111
U.S. Department of Education

Office for Civil Rights

330 C Street, S.W.

Washington, DC  20202



Telephone:  1-800-421-3481

Connecticut State Department of Education

Bureau of Special Education

and Pupil Services

P.O. Box 2219

Hartford, CT 06145



Telephone:  (860) 807-2030

R. Use of Technology Sign-Off Statement

 
Coventry Public Schools offers students access to the district’s computers and computer networks, including access to electronic mail (e-mail) and the Internet.  This access enables students to explore databases, bulletin boards, and to exchange messages with others for education-related purposes. The full Administrative Regulation 5131.2A Student Use of the District’s Computer Systems and Internet Safety is available on the Coventry Public Schools website, as well as school offices.  I understand that by signing this acknowledgement of this handbook, my son/daughter agrees to act in a responsible manner while using the district’s computer systems.  Misuse of school computers is subject to disciplinary action.
 
S. Notification Concerning Asbestos Management Plans 

The Board of Education, in compliance with federal law, has developed an asbestos management plan, concerning the presence or suspected presence of asbestos-type materials within district school buildings, and required inspections and preventive measures related thereto.  In accordance with federal law, members of the public, including parents, teachers and other employees, shall be permitted access to the asbestos management plan of the Coventry Board of Education. 

Upon request, the district shall permit members of the public, including parents, teachers and other employees, to inspect any asbestos management plan.  The district shall grant access to such management plans within a reasonable period of time after a request from a member of the public is received.
T.   Possession of Weapons
Possession of a weapon in any school building, on school grounds, in any school vehicle, or at any school-sponsored activity is prohibited.  Connecticut state and federal laws are very strict when dealing with students who bring weapons to school.  The age of the student is not relevant when dealing with weapons on school grounds.  School administrators must recommend expulsion to the Superintendent in every case.  Just possession of the weapon is enough, mal-intent is not necessary.  In all possession instances, the Superintendent must recommend expulsion to the Board of Education Expulsion Committee and the Expulsion Committee, if they find the student did possess such a weapon, must expel the student.  The expulsion period is also mandatory – one calendar year.  Students are provided alternative education while expelled.  Below are definitions of “weapons.”

Dangerous Instrument means any instrument, article or substance which, under the circumstances in which it is used or attempted or threatened to be used, is capable of causing death or serious physical injury, and includes a "vehicle" or a dog that has been commanded to attack.  

Deadly Weapon means any weapon, whether loaded or unloaded, from which a shot may be discharged, or a switchblade knife, gravity knife, billy, blackjack, bludgeon or metal knuckles.  A deadly weapon includes a weapon from which a shot may be discharged which weapon is designed for violence and is capable of inflicting death or serious bodily harm and may include pellet guns and/or air soft pistols.

Electronic Defense Weapon means a weapon which by electronic impulse or current is capable of immobilizing a person temporarily, but is not capable of inflicting death or serious physical injury, including a stun gun or other conductive energy device.

Weapon means any BB gun, any blackjack, any metal or brass knuckles, any police baton or nightstick, any dirk knife or switch knife, any knife having an automatic spring release devise by which a blade is released from the handle, having a blade of over one and one-half inches in length, any stiletto, any knife the edged portion of the blade of which is four inches and over in length, any martial arts weapon or electronic defense weapon, or any other dangerous or deadly weapon or instrument, unless permitted by law under section 29-38 of the Connecticut General Statutes.  

Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon sai, tonfa or chinese star.

Firearm, as defined in 18 U.S.C § 921, means (a) any weapon that will, is designed to, or may be readily converted to expel a projectile by the action of an explosive, (b) the frame or receiver of any such weapon, (c) a firearm muffler or silencer, or (d) any destructive device.  As used in this definition, a "destructive device" includes any explosive, incendiary, or poisonous gas device, including a bomb, a grenade, a rocket having a propellant charge of more than four ounces, a missile having an explosive or incendiary charge of more than one-quarter ounce, a mine, or any other similar device; or any weapon that will, or may be readily converted to, expel a projectile by explosive or other propellant, and which has a barrel with a bore of more than ½" in diameter. The term "destructive device" also includes any combination of parts either designed or intended for use in converting any device into any destructive device or any device from which a destructive device may be readily assembled.

U.  School Wellness Guidelines
Coventry Grammar School’s adherence to the Coventry Board of Education Wellness Policy (#5140.1) is detailed below.  Our School Wellness Committee will meet at least once per year, and will be comprised of, at minimum: the principal; a parent; a classroom teacher; the school nurse and/or physical education teacher; a kitchen staff member; and the Food Services director.

      A.
Nutrition Education
1.  Kindergarten, Grade 1, and Grade 2 students will be exposed to Nutrition Education themes and topics explicitly (via direct teaching) and implicitly (via modeling and explanation of school policy) through appropriate lessons, units of instruction, and field experiences, including but not limited to the following:

· The Food Guide Pyramid

· Guide to a Healthy Diet

· Healthy snacks

· Serving sizes

· Sources and Variety of Foods

· Identifying and Limiting Junk Food

· Proper Sanitation

2.  Parents will be provided nutrition education through a variety of sources: an awareness of classroom themes and topics; nutrition and wellness guidelines printed in the Student/Parent Handbook and available on the school website; notices from the principal regarding school policies (e.g., alternatives to snacks for birthday and holiday celebrations, reasonable serving sizes for young children, etc.); monthly school lunch menus; and health-related PTO newsletter items from the school nurse, et al.

      B.
Physical Activity and other School-Based Activities
1.  Physical Education will be provided to all students once per week – 30 minutes for Kindergartners and 40 minutes for Grade 1 and Grade 2 students.  At least ¾ of all class time will be planned as active time.  Class size will not exceed 21 Kindergarten or Grade 1 students and 22 Grade 2 students per teacher.

2.  Recess will be provided at least 45 minutes per day for Grades 1 and 2 students, and will be outdoors whenever possible.  Kindergarten recess is variable due to weather, schedule, and activity because Kindergarten is a half-day (i.e., 2 hours and 40 minutes) program.  However, in-class activity breaks are part of the Kindergarten program.

3.  All students will be encouraged to participate in physical activity at recess, at home, and through the town recreation department.

   C.   Nutritional Guidelines for All Food at School
1.  Teachers and parents who provide food for classroom parties will be encouraged to follow school guidelines regarding choice, variety, and serving size.

2.  Food used as part of a lesson plan or classroom event will follow established nutritional guidelines.  


3.   Food on field trips will be brought from home and not purchased on site.


4.  Food used as a reward will follow school guidelines.  Teachers will be encouraged to 

select alternatives to food rewards.

5.  There will be no food sold to students except through the School Food Service Program.
6.  If food is sold for fundraising, it will be sold outside of school, and will be distributed directly to parents and other adults.  Children will not be engaged in fundraising activities.

      D.
Healthy School Environment

1.  All students will have at least 10 minutes for breakfast.


2.  Lunch periods will be at least 30 minutes long.

3. The cafeteria environment will be safe, comfortable, and pleasing, and will allow ample time and space for eating breakfast and lunch.
4. Teachers and administrators will generally not deny physical activity for misbehaving students.
             5. Parents will be encouraged to celebrate birthdays in school with non-food items. 
Adopted by Coventry Grammar School Wellness Committee: February 13, 2007
V. Title IX/Equal Opportunity/Sexual Harassment

Title IX of the Federal Education Amendments of 1972 (20 U.S.C. 1681, 1682) prohibit school systems from engaging in employment practices and operating educational programs or activities which discriminate on the basis of sex. Sexual Harassment is also prohibited based on Title IX of the Education Amendments of 1972, and State Law – Sec. 10-15C. Harassment based on sexual orientation is also protected under State Law – Sec. 10-15C. Sexual Harassment is defined as unwanted and unwelcome behavior of a sexual nature which interferes with a student’s right to learn, study, work, achieve, or participate in school activities in a comfortable and supportive atmosphere. The Coventry Board of Education has adopted an internal Grievance Procedure providing for the prompt and equitable resolution of complaints alleging any action prohibited by regulations implementing Title IX of the Education Amendments of 1972. A copy of Policy 5131A – Policy Regarding Sex Discrimination and Sexual Harassment and the accompanying Administrative Regulation can be obtained at each school in the main office, at the Board of Education, or on the district’s website at www.coventrypublicschools.org.

District Title IX Compliance Officer

The Director of Pupil & Staff Support Services shall serve as the District Title IX Compliance Officer.

Barbara Trinks – PSSS Director

Coventry Public Schools

1700 Main Street, Coventry, CT 06238

Phone – (860) 742-7317 x112    Fax – (860) 742-4567

Email:  btrinks@coventryct.org

Coventry Public Schools
1700 Main Street

Coventry, CT  06238

August 2011
To Whom It May Concern:

The Coventry Public Schools is required by Public Act 99-165 to issue a statement of policy regarding the application of pesticides at schools and on school grounds.  This statement of policy shall be made to all staff and to all parents or guardians of students enrolled in schools under the control of the Coventry Public Schools at the beginning of the school year.

An Integrated Pest Management Plan (IPM) for the Coventry Public Schools has been developed.  The IPM requires that alternative methods be employed prior to using a pesticide.  In accordance with Public Act 99-165, whenever it is deemed necessary to apply a pesticide, it will be done so during a period when school is not in session and there are no planned activities on school grounds.  All individuals applying pesticides will hold the proper State of Connecticut certificates.  Children will not be allowed to enter an area where such application has been made until it is safe to do so according to the provisions on the pesticide label.

Public Act 99-165 also allows for the notification of staff and parents or guardians of students who request advance knowledge of any pesticide applications.  Individuals who wish to be notified in advance must fill out the form below and mail it to the address indicated.  Notice will be made so as to be received no later than 24 hours prior to pesticide application.

Questions regarding the Coventry Public Schools policy for pesticide applications may be addressed to the Director of Physical Plant & Facilities, Paul Noel, at 742-4525.


I hereby request that I be notified in advance of any pesticide applications as required by Public Act 99-165.  



  
                                                                                 Student Name: ___________________________________ 







         Parent/Guardian/Staff Name: ________________________
                                                                                 Parent/Guardian/Staff Signature: ______________________





         Address: _________________________________________





         City/State/Zip: ____________________________________

Please mail your request to: 


Director of Physical Plants and Facilities 


Coventry Public Schools 

              78 Ripley Hill
                          Coventry, CT   06238
Check as appropriate:  


						


Coventry Public Schools


             Staff Member –circle appropriate     


 school below.





Parent or 


Guardian of Coventry Student 


circle appropriate school(s) below (one form per family please)





   


CGS		CNH








GHR		CHS
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